
DOWNTOWN DEVELOPMENT AUTHORITY 
BOARD OF DIRECTORS – REGULAR MEETING 

MEETING WILL BE HELD IN PERSON 
AT THE OSHTEMO COMMUNITY CENTER 

6407 PARKVIEW AVENUE 

THURSDAY, MAY 19, 2022 
12:00 P.M.  

AGENDA 

1. Call to Order

2. Approval of Agenda

3. Approval of Minutes: March 31, 2022

4. Public Comment on Non-Agenda Items

5. Treasurer’s Report:

A. March – April 2022 (unaudited)

6. Closed Session – Discussion of a Potential Acquisition/Project

7. Project Updates
A. Stadium Drive Sidewalks:

i. North Side
ii. South Side

B. VC and Village Form Based Code Amendment

8. Other Items

9. Announcements and Adjournment

Next Meeting: July 21, 2022 
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OSHTEMO CHARTER TOWNSHIP 
DOWNTOWN DEVELOPMENT AUTHORITY 

BOARD OF DIRECTORS 
 
 

DRAFT MINUTES OF A SPECIAL MEETING HELD MARCH 31, 2022 
 

The Oshtemo Charter Township Downtown Development Authority (DDA) Board of 
Directors held a special meeting at the Oshtemo Community Center, on Thursday, 
March 31, 2022. The meeting was called to order at approximately 1:00 p.m.  
 
Members Present: Grant Taylor, (attended virtually) Bill Cekola, Themi Corakis, Libby 
Heiny-Cogswell, Rich MacDonald, Dick Skalski (attended virtually), Ryan Wieber and 
Ryan Winfield. 
 
Members absent: Stephen Dallas 
 
Also present: Iris Lubbert, Planning Director (attended virtually), Anna Horner, Public 
Works Director, and Martha Coash, Recording Secretary. 
 
Since Chairperson Taylor was attending virtually, Vice Chair MacDonald chaired the 
meeting. 
 
 
Agenda 
  
 Vice Chair MacDonald asked if there were any corrections or additions to the 
agenda. Hearing none, he asked for a motion. 
 
 Mr. Wieber made a motion to approve the agenda as presented. Mr. Winfield 
seconded the motion. The motion carried unanimously. 
 
 
Approval of Minutes: March 17, 2022 
  
 The Chair asked if there were additions or corrections to the Minutes of March 
17, 2022. Hearing none, he asked for a motion. 
  

Mr. Wieber made a motion to approve the Minutes of the Meeting of March 17, 
2022 as presented. Mr. Cekola seconded the motion. The motion carried unanimously. 

 
Public Comment on Non-Agenda Items 

Mr. Corakis noted some snow plow related damage to the new plantings at the 
corner of Stadium and 9th Street that need to be repaired. 
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‘Music in the Park’ Concert Series, Request for Funds  
 

 Ms. Lubbert noted a request from Karen High, Parks Director on behalf of 
Oshtemo Friends of the Parks (OFP) for the DDA’s sponsorship as provided in 2021, for 
a restaurant gift card raffle during the outdoor concerts at Flesher Field. The idea for the 
raffle came about as a way to support local restaurants impacted by the pandemic. It 
turned out to be very popular with attendees and also allowed the DDA to promote our 
local restaurants, and raised nearly $600 for accessible playground improvements.  

 The OFP was again seeking DDA support in the amount of $300 to offset the 
cost. This would cover the cost of nine gift cards at $25 each ($225) plus $75 for signs 
and raffle tickets. The raffle will be conducted according to rules from the Michigan 
Lottery Charitable Gaming Division.  

 Vice Chair MacDonald made a motion to approve the request for funds in the 
amount of $300 to support the 2022 ‘Music in the Park’ concert series raffle as 
requested. Mr. Cekola seconded the motion. The motion carried unanimously. 

Closed Session: Discussion of a Potential Acquisition/Project 

 Vice Chair MacDonald made a motion to move to closed session to discuss a 
potential real estate acquisition. Mr. Wieber seconded the motion. The motion carried 
unanimously by roll call vote. 

 The meeting moved to closed session at 1:12 p.m. 

 Mr. Wieber made a motion to return to open session. Ms. Heiny-Cogswell  
seconded the motion. The motion carried unanimously. 

 The meeting returned to open session at 2:26 p.m. 

 Mr. Corakis made a motion to delay the south side Stadium Drive sidewalk 
project until at least the next regular meeting of the DDA on May 19, 2022. Mr. Wieber 
seconded the motion. The motion carried unanimously.  

 Mr. Cekola made a motion to move ahead with a potential acquisition as 
discussed and agreed to in closed session. Mr. Wieber seconded the motion. The 
motion carried unanimously. 

 

Announcements and Adjournment 

  Vice Chairperson MacDonald adjourned the meeting at approximately 2:31 p.m. 
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Oshtemo Charter Township 
Downtown Development Authority 
 
Minutes Prepared: April 1, 2022 
 
Minutes Approved:     
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May 12, 2022 

 

To:  DDA Board 
 
From: Iris Lubbert, AICP 

Planning Director  
 
Re: March – April 2022 Treasurer’s Report 
 
 
Attached you will find the Treasurer’s Report for March – April 2022, unaudited.  
 
$218,099.81 in tax revenues have been reported this cycle. The amount collected is $18,099.81 more than 
anticipated. A total of $961.25 in interest has been collected. 
 
Expenditures from this cycle total $15,560.24. Payments included general operating expenditures, 
payments for the zoning amendment project, engineering design work for the stadium sidewalk project, 
and final payment for the equipment needed to operate the electric car charging station.  
 
Attachments:    March – April 2022 Treasurer’s Report 
  Invoices 
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REVENUES 2022 Budget Previous Activity Activity this Period Total Actual Revenue

Carryover $463,019.00 $0.00 $463,019.00 $463,019.00

Property Tax Revenue $200,000.00 $0.00 $218,099.81 $218,099.81

Interest Earned $1,000.00 $14.79 $946.46 $961.25

Loans/Grants $600,000.00 $0.00 $0.00 $0.00

Oshtemo Township - Southern Sidewalk Install $600,000.00 $0.00 $0.00 $0.00

TOTAL REVENUES $1,264,019.00 $14.79 $682,065.27 $682,080.06

EXPENDITURES 2022 Budget Previous Activity Activity this Period Total Expenditure Available Balance Percent Used

Staff $2,000.00 $0.00 $0.00 $0.00 $2,000.00 0.00%

Supplies $500.00 $0.00 $0.00 $0.00 $500.00 0.00%

Postage $500.00 $0.00 $0.00 $0.00 $500.00 0.00%

Community Events $1,050.00 $0.00 $0.00 $0.00 $1,050.00 0.00%

Consultants $31,908.00 $1,906.25 $5,037.00 $6,943.25 $24,964.75 21.76%

Assistance with new projects $20,000.00 $300.00 $2,418.25 $2,718.25 $20,000.00 0.00%

Zoning Amendment $11,908.00 $1,606.25 $2,618.75 $4,225.00 $11,908.00 0.00%

Accounting & Auditing Fees $2,000.00 $300.00 $300.00 $600.00 $1,400.00 30.00%

Legal Fees $2,000.00 $0.00 $0.00 $0.00 $2,000.00 0.00%

Legal Notices $500.00 $0.00 $0.00 $0.00 $500.00 0.00%

Water $1,200.00 $51.78 $0.00 $51.78 $1,148.22 4.32%

Electric $600.00 $116.63 $91.64 $208.27 $391.73 34.71%

Outdoor Decorations $5,000.00 $0.00 $0.00 $0.00 $5,000.00 0.00%

Repairs & Maintenance $17,800.00 $380.00 $1,708.00 $2,088.00 $15,712.00 11.73%

Stadium Drive snow removal $2,000.00 $0.00 $0.00 $0.00 $2,000.00 0.00%

Banner rotation/storage/maintenance $2,000.00 $380.00 $0.00 $380.00 $1,620.00 19.00%

Lawn care and maintenance $12,800.00 $0.00 $1,708.00 $1,708.00 $11,092.00 13.34%
Millard's Way snow removal $1,000.00 $0.00 $0.00 $0.00 $1,000.00 0.00%

Capital Outlay/Obligated Projects $1,146,111.00 $11,029.00 $8,423.60 $19,452.60 $1,126,658.40 1.70%

Stadium Drive Shared Use Path - North Side $231,111.00 $0.00 $0.00 $0.00 $231,111.00 0.00%

Stadium Drive Shared Use Path - South Side $600,000.00 $0.00 $7,219.60 $7,219.60 $592,780.40 1.22%

Loan Repoyment $250,000.00 $0.00 $0.00 $0.00 $250,000.00 0.00%

9th Street Sidewalk $30,000.00 $0.00 $0.00 $0.00 $30,000.00 0.00%

Façade grant program $10,000.00 $0.00 $0.00 $0.00 $10,000.00 0.00%

Car Charging Station $20,000.00 $11,029.00 $1,204.00 $12,233.00 $7,767.00 61.17%

OCC Wifi $5,000.00 $0.00 $0.00 $0.00 $5,000.00 0.00%

TOTAL EXPENDITURES $1,211,169.00 $15,689.91 $15,560.24 $29,343.90 $1,181,825.10 2.42%

Actual Available Balance (Total Actual Revenue - Total 

Expenditure) $652,736.16

FUND EQUITY $175,909.18

TOTAL CASH BALANCE $828,645.34

DOWNTOWN DEVELOPMENT AUTHORITY 

Treasurer's Report March - April 2022

Unaudited
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SiegfrredCrandallpc

lnvoice Number:
Client lD:

246 E. Kilgore Road
Portage, Ml 49002-5599

www. siegfriedcrandall. com

Telephone 269-381 -4970
800-876-0979

Fax269-349-1344

I 081 36
6870

Certified Public Accountants & Advisors

CHARTER TOWNSHIP OF OSHTEMO
7275 WEST MAIN STREET
KALAMAZOO, MI 49009

$3,780

Date: 0212812022

Payable upon receiPt

professional services during the month of February 2022, which included the followinq:

Josh Gabrielse - accounting services for February 2022 - 18 hours @$210/hour

Breakdown by fund:
101 - $2,800
107 - 120
206 - 140
207 - 120
211 - 120
249 - 120
490 - 120
491 - 120
900 - 120

New Charges:

Plus Prior Balance:

New Balance:

3,780.00

$3,780.00

$228.50

$4,008.50

0212812022

3,780.00

0113112022

228.s0

12t3112021 11t3012021 1013112021+

0.000.00 0.00

tJnpaic! batances after Eo days subiect to interest at 11/o per month, minimum ol $1.0o
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SiegfrredCrandallrc
246 E. Kilgore Road

Portage, M149002-5599
www.siegfriedcrandall.com

Telephone 269-38 1 -4S70
800-876-0979

Fax269-349-1344

1 08907
6870

Certified Public Accountants & Advisors

CHARTER TOWNSHIP OF OSHTEMO
7275 WEST MAIN STREET
KALAMAZOO, MI 49009

Professional services during the month of March 2022, which included the following
Josh Gabrielse - accounting services for March 2022 - 23 hours @ $ZtO

lnvoice Number:
Client lD:

New Charges:

Plus Prior Balance:

New Balance:

Date: 0313112022

Payable upon receipt

4,830.00

Breakdown bv fund:
1ol - $3,390' iLrqu?
107- 180 tLlLlbLt

180 ttttlb5
180 (4ri(,0
180 rLttiG5
180 i..iq Q I

rao r4,[5{
180 lLiqS'l
180 lwbb

206 -
207 -
211 -
249 -
490 -
491 -
900 -

$4,830

$4,830.00

$0.00

$4,830.00

03t31t2022

4,830.00

02t28t2022 01t31t2022 12t31t2021 1113012021+

0.000.00 0.00 0.00

alnpaict balances after AO days sublecl to interest a, lyo Pet month, minimum of $1.O0
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ESTIMATE
Quote for EV Charging Equipment & Installation

HAGE AUTOMOTIVE
2475 W GRAND BLVD

DETROIT, Michigan 48208
United States

Phone: 313-262-6722
Mobile: 313-209-1261

www.hageauto.com

BILL TO
Oshtemo Charter Township
Josh Owens
7275 W. Main Street
Kalamazoo, Michigan 49009
United States

jowens@oshtemo.org

Estimate Number: 350

Estimate Date: January 21, 2022

Expires On: February 28, 2022

Grand Total (USD): $1,204.00

Items Quantity Price Amount

JuiceRouter
Connectivity for JuiceBoxes

1 $499.00 $499.00

Data Connectivity
1-year Charger Data Connectivity

1 $180.00 $180.00

Shipping - JuiceRouter
JuiceRouter Shipping

1 $25.00 $25.00

Installation (Misc Materials)
Installation of Router for Pedestal connectivity

1 $500.00 $500.00

Total: $1,204.00

Grand Total (USD): $1,204.00
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Page 1

Miles 7.20

Billed
Amount

OFFICE TECHNICIAN 0.50 90.00 45.00

ENGINEER II 31.00 116.00 3,596.00

SENIOR ENGINEER 6.25 124.00 775.00

SENIOR PROJECT MANAGER II 2.00 168.00 336.00

TECHNICIAN III 5.50 90.00 495.00

SURVEYOR II 5.75 124.00 713.00

Hours Rate

Billed
Amount

Phase subtotal 5,967.20

DDA SIDEWALK CONSTRUCTION ENGINEERING

Miles 8.40

Billed
Amount

ENGINEER II 10.00 116.00 1,160.00

SENIOR PROJECT MANAGER II 0.50 168.00 84.00

Hours Rate

Billed
Amount

Phase subtotal 1,252.40

DDA SIDEWALK ENGINEERING

Invoice total 7,219.60

TERMS:  NET 30:  1-1/2%  PER MONTH SERVICE CHARGE ON PAST DUE ACCOUNTS

BILLING PERIOD: 1/01/22 TO 1/29/22

PROFESSIONAL SERVICES RELATED TO
SIDEWALK DESIGN, AND EASEMENT 
ACQUISITION & ADDITIONAL SURVEY

OSHTEMO CHARTER TOWNSHIP

ANNA HORNER

7275 W MAIN ST

KALAMAZOO, MI 49009-8210

Invoice number 65898

Date 02/07/2022

Project 2180386  STADIUM DRIVE-ONE WAY 
PATH
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May 12, 2022 

 

To:  DDA Board 
 
From: Iris Lubbert, AICP 

Planning Director  
 
Re:  Project Update: Stadium Drive Sidewalks 
 
 
Based on the DDA Board’s feedback at their March 31st meeting, direction is needed on how to proceed 
with the south side Stadium Drive sidewalk project. 
 
Ryan Russell with Prein&Newhof will be present to provide an update to the DDA Board on the north 
side of this project and help answer any questions. 
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May 12, 2022 

To:  DDA Board 

From: Iris Lubbert, AICP 
Planning Director  

Re:  Project Update: VC and Village Form Based Code Amendment 

Wade Trim, per contract with the DDA, is underway drafting amendments to both the VC zoning district 
and Village Form Based Code. The subcommittee will provide an update to the DDA Board at their 
regular May 19th meeting.  
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