
 

 

OSHTEMO CHARTER TOWNSHIP BOARD 
7275 West Main Street 
Kalamazoo, MI 49009 

 
February 28, 2023 

 
Refer to page 3 for Virtual Meeting Information 

 
REGULAR MEETING 

6:00 P.M. 
AGENDA 

 
1. Call to Order 
2. Remote Location Identification (for remote attendance when permitted by statute) 

 
WORK SESSION ITEMS 
3. Update - Organizational Review  
4. Other Updates & Business 

 
BREAK (Time Permitting) – 7:05 P.M. 
 
REGULAR SESSION ITEMS – 7:15 P.M. 
5. Pledge of Allegiance 
6. Township Mission/Vision/Core Values 
7. Public Comment on Non-Regular Session Items 
8. Consent Agenda 

a. Approve Minutes of February 14th, 2023, Regular Meeting  
b. Purchasing Policy Amendments  

9. A. First Reading – Code Amendment – Sections 64.90 and 65.60  
Consideration of amendments to the Township Zoning Ordinance to allow extension 
requests for site plans and special uses, limited to one additional year, to be handled 
administratively.  

B. First Reading – Code Amendment – Section 50.10 
Consideration of amendments to the Township Zoning Ordinance to provide 
clarification on how frontage is measured, whether lots or building sites need to be 
situated on a public road or street, and when a deviation for an unbuildable parcel is 
warranted. 

10. Consideration of Street Light Improvements  
11. Discussion on Fruit Belt Trail MNRTF Grant Applications  
12. Consideration of Postal Service Area Consolidation Letter 
13. Consideration of Job-Sharing Option for Position(s) – e.g. Parks Director  
14. Discussion on Township Board Process to Fill Board Vacancy  
15. Public Comment 
16. Board Member Comments 
17. Adjournment 

 
 



Policy for Public Comment 
Township Board Regular Meetings, Planning Commission & ZBA Meetings 

All public comment shall be received during one of the following portions of the Agenda of an open meeting: 

a. Citizen Comment on Non-Agenda Items or Public Comment – while this is not intended to be a forum for 
dialogue and/or debate, if a citizen inquiry can be answered succinctly and briefly, it will be addressed or it may 
be delegated to the appropriate Township Official or staff member to respond at a later date.  More complicated 

questions can be answered during Township business hours through web contact, phone calls, email 

(oshtemo@oshtemo.org), walk-in visits, or by appointment.

b. After an agenda item is presented by staff and/or an applicant, public comment will be invited.  At the close of 
public comment there will be Board discussion prior to call for a motion. While comments that include questions 
are important, depending on the nature of the question, whether it can be answered without further research, 
and the relevance to the agenda item at hand, the questions may not be discussed during the Board deliberation 
which follows.

Anyone wishing to make a comment will be asked to come to the podium to facilitate the audio/visual 
capabilities of the meeting room.  Speakers will be invited to provide their name, but it is not required.

All public comment offered during public hearings shall be directed, and relevant, to the item of business on 
which the public hearing is being conducted.  Comment during the Public Comment Non-Agenda Items may be 
directed to any issue.

All public comment shall be limited to four (4) minutes in duration unless special permission has been granted in 
advance by the Supervisor or Chairperson of the meeting.

Public comment shall not be repetitive, slanderous, abusive, threatening, boisterous, or contrary to the orderly 
conduct of business.  The Supervisor or Chairperson of the meeting shall terminate any public comment which 
does not follow these guidelines.

(adopted 5/9/2000) 
(revised 5/14/2013) 

(revised 1/8/2018) 

Questions and concerns are welcome outside of public meetings during Township Office hours through phone calls, 
stopping in at the front desk, by email, and by appointment.  The customer service counter is open from Monday-
Thursday, 8 a.m.-1 p.m. and 2-5 p.m., and on Friday, 8 a.m.–1 p.m.  Additionally, questions and concerns are 
accepted at all hours through the website contact form found at www.oshtemo.org, email, postal service, and    
voicemail.  Staff and elected official contact information is provided below.  If you do not have a specific person to    
contact, please direct your inquiry to oshtemo@oshtemo.org and it will be directed to the appropriate person.   

 

     Oshtemo Township Board of Trustees 

Supervisor 
Libby Heiny-Cogswell  216-5220    libbyhc@oshtemo.org 

Clerk 
Dusty Farmer 216-5224    dfarmer@oshtemo.org 

Treasurer 
Clare Buszka 216-5260    cbuszka@oshtemo.org 

Trustees 
Cheri Bell 372-2275    cbell@oshtemo.org  

Kristin Cole 375-4260    kcole@oshtemo.org  

Zak Ford 271-5513    zford@oshtemo.org 

Kizzy Bradford 375-4260  kbradford@oshtemo.org 

 Township Department Information 

Assessor: 
Kristine Biddle 216-5225  assessor@oshtemo.org 
Fire Chief: 
Greg McComb 375-0487  gmccomb@oshtemo.org 
Ordinance Enforcement: 
Rick Suwarsky 216-5227   rsuwarsky@oshtemo.org 
Parks Director:  
Karen High 216-5233      khigh@oshtemo.org 
Rental Info  216-5224   oshtemo@oshtemo.org 
Planning Director: 
Iris Lubbert 216-5223  ilubbert@oshtemo.org 
Public Works Director: 
Anna Horner 216-5228   ahorner@oshtemo.org  

mailto:oshtemo@oshtemo.org
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Zoom Instructions for Participants 
 

Before a videoconference: 

1. You will need a computer, tablet, or smartphone with a speaker or headphones. You will have 
the opportunity to check your audio immediately upon joining a meeting. 

2. If you are going to make a public comment, please use a microphone or headphones with a 
microphone to cut down on feedback, if possible. 

3. Details, phone numbers, and links to videoconference or conference call are provided below. 
The details include a link to “Join via computer” as well as phone numbers for a conference call 
option. It will also include the 11-digit Meeting ID. 

 
To join the videoconference: 

1. At the start time of the meeting, click on this link to join via computer. You may be 
instructed to download the Zoom application. 

2. You have an opportunity to test your audio at this point by clicking on “Test Computer Audio.” 
Once you are satisfied that your audio works, click on “Join audio by computer.” 

 
You may also join a meeting without the link by going to join.zoom.us on any browser and entering this 
Meeting ID: 856 6068 9723 

 
If you are having trouble hearing the meeting or do not have the ability to join using a computer, tablet, or 
smartphone then you can join via conference call by following instructions below. 

 
To join the conference by phone: 

1. On your phone, dial the teleconferencing number: 1-929-205-6099 
2. When prompted using your touchtone (DTMF) keypad, enter the Meeting ID number: 

856 6068 9723# 
 

Participant controls in the lower-left corner of the Zoom screen: 
 

Using the icons at the bottom of the Zoom screen, you can (some features will be locked to participants during 
the meeting): 

• Participants – opens a pop-out screen that includes a “Raise Hand” icon that you may use to 
raise a virtual hand. This will be used to indicate that you want to make a public comment. 

• Chat – opens pop-up screen that allows participants to post comments during the 
meeting. 

 

If you are attending the meeting by phone, to use the “Raise Hand” feature press *9 on your 
touchtone keypad. 

 

Public comments will be handled by the “Raise Hand” method as instructed above within Participant Controls. 
 

Closed Caption: 

 
   
 Turn on Closed Caption: 

Using the icons at the bottom of the Zoom screen: 
1. Click on the “Live Transcription” button. 
2. Then select “Show Subtitle”. 

https://us02web.zoom.us/j/81557591974
https://join.zoom.us/


Mission: 
 

To advance the quality of life of all residents through a commitment to responsible growth, and 

value-driven municipal services that promote the relationships among economic vitality, 

environmental stewardship, and social equity. 

 

Vision: 

 

A sustainable and innovative community built through a legacy of planned, responsible growth 

and rural preservation. 

 

Core Values: 

 

PUBLIC SERVICE 

• Fair treatment to all people. 

• Each customer is welcomed and that their input is wanted. 

• Difficult questions are not marginalized. 

• Allow residents to interact directly with the township staff and officials. 

• Decisions are made based on the value to our Township and residents. 

 

SUSTAINABILITY 

• Meet the needs of the present without compromising future generations. 

o Consider the environment through practices that reduce impacts. 

o Value conscious decision making. 

o Committing to quality Fore and Police protection. 

 

INNOVATION 

• Providing the best value-conscious technology currently available. 

• Leverage new technologies and ways of doing business to increase accessibility and 

improve services. 

 

PROFESSIONALISM 

• Hire staff with strong core competencies within their given profession. 

• Commitment to continuous improvement to government operations. 

• Dedicated to open communicate to improve productivity and effectiveness. 

 

INTEGRITY 

• Decisions are made logically through the collection of evidence, facts, and public input. 

• When promises are made, we follow through. 

• We do not obfuscate – we say what we mean and do what we say. 

• Transparent governmental practices are of the highest priority. 

 

FISCAL STEWARDSHIP 

• Ensure that taxpayer investments are spent wisely, effectively and efficiently. 























Memorandum
OshtemoDate:

●  . CHARTER TOWNSHIP

● Established 1839 ●Township Board

James Porter^^ui\

Zoning Text Amendment Section 5.10 64.90 and 65.60

To:

From:

Subject:

Objective with recommended motion:

Motion: To accept the Planning Commission Recommendation

I make the Motion to the accept the Planning Commission’s Recommendation and accept Ord No. 648

for first reading amending Sections 50.10, 64.90 and 65.60 of the Township Zoning Ordinances and set 2"^^

reading for March 14, 2023.

Background:

The Planning Commission at its meeting of January 24,2023, held a public hearing to consider amendments

to sections 50.10 64.90 and 65.62 to address the following

-To require minimum lot, parcel and building site frontage to be “contiguous”

-To limit the approval of site plans to one year and a one-year extension

-To allow the Planning Director to grant a one-year extension for an approved special use if

zoning ordinance criteria are met

information provided

Information Provided:

I have attached a copy of the proposed ordinance along with the recommendation from the planning
commission and a redlined version of the text amendments.

Township Attorney's OITicc
7275 W. Main’Sireet
Kalamazoo. M! 49009

(269)375-7195



Township Attorney’s Of&ce
7275 W. Main Street
Kalamazoo, MI 49009

(269)375-7195



OSHTEMO CHARTER TOWNSHIP ORDINANCE NO. 648

Adopted:

Effective:

OSHTEMO CHARTER TOWNSHIP ORDINANCE

An Ordinance to amend the Oshtemo Charter Township Zoning Ordinance, Article 50.10 A+C

Schedule of Regulation, Article 64.90A Conformity to Approved Site Plan, and Article 65.60

Duration of Approval. This Ordinance repeals all Ordinances or parts of Ordinances in conflict.

THE CHARTER TOWNSHIP OF OSHTEMO

KALAMAZOO COUNTY, MICHIGAN
ORDAINS:

SECTION I. AMMENDMENT TO SECTION 50.10 (A) AND (C) OF THE

SCHEDULE OF REGULATIONS (CHART REMAIN UNCHANGED^

WHICH SHOULD READ. IN SUMMARY. AS FOLLOWS:

50.10 SCHEDULE OF AREA, FRONTAGE, AND/OR WIDTH

REQUIRMENTS

A. No building permit shall be issued therefore, and no buildings

constructed, placed or moved upon any Parcel, Lot, or Building site less

than the area and frontage requirements as specified in this Section; nor

where the same would be located upon a Parcel, Lot, or Building site of

land with an area of ten acres or less having a depth of greater than four

times the width of said Parcel, Lot, or Building Site.

All Parcels must have the contiguous frontage specified in this Section

on a dedicated public road or street with the width of said required

frontage maintained until at least the required building setback line.

All Lots or Building sites must be situated on a public road or street with

the width at building setback line as specified in the Section.

Building sites within nonresidential site condominiums must be situated

on a public road or street or a private street easement with the width at

building setback as specified in this Section.

Parcels, Lots, or Building sites which meet the requirements of the

Nonconforming Uses, Structures and Land section of this Zoning



Ordinance may be issued a building permit provided all other
requirements of this Ordinance are met.

C. For any Parcel deemed unbuildable by the foregoing and not subject
to Section 50.10.E, the Planning Commission is hereby given the right
to grant a deviation for the existing subject Parcel to become buildable
where the subject Parcel meets all of the following criteria and where,
in the opinion of said Planning Commission, the spirit of the foregoing
provisions are still observed, public safety, health, and welfare
secured, and substantial justice thereby accomplished:

The existing subject Parcel under consideration was established
prior to March 31,1997

1.

The existing subject Parcel under consideration satisfies the
minimum dimensional requirements of a platted Lot within the R-
1, R-2, R-3, R-4, and R-C districts as set forth in Section 50.10A.;

2.

The dimensions of neighboring lawfully nonconforming properties
located within 300 feet would support said deviation.

3.

AMENDMENT TO SECTION 64.90(A) REGARDING SITE PLAN
REVIEW WHICH SHOULD READ, IN SUMMARY. AS FOLLOWS:

SECTION II.

64.90 CONFORMITY TO APPROVED SITE PLAN

A. Approval of the Site Plan shall be valid for a period of one year after
the date of approval. If a building permit has not been obtained and on
site development actually commenced within said one year, the Site
Plan approval shall become void and a new approval obtained before
any construction or earth change is commenced upon the site. A on-
year extension may be granted by the Planning Director or their
designee if requested prior to the expiration of the one-year validity
period.

SECTION III. AMENDMENT TO SECTION 65.60 B AND B4 OF SPECIAL USES
WHICH SHALL READ. IN SUMMARY. AS FOLLOWS:

65.60 DURATION OF APPROVAL

B. Extensions. The Planning Director or their designee shall have the
authority to grant a one-year extension of such Special Use where the



applicant therefor satisfies any of the following existing
circumstances:

(4) Beyond the one-year extension that can be granted
administratively, successive extensions may be granted by the
Planning Commission for such periods of time as said Planning
Commission determines to be reasonable and proper under the
following criteria.

SECTION IV EFFECTIVE DATE AND REPEAL.

All Ordinances or parts of Ordinances inconsistent with the Ordinance are
hereby repealed. This Ordinance shall take effect upon publication after
adoption in accordance with State Law.

DUSTY FARMER, CLERK
OSHTEMO CHARTER TOWNSHIP



OSHTEMO CHARTER TOWNSHIP PLANNING COMMISSION

RECOMMENDATION OF THE OSHTEMO CHARTER TOWNSHIP PLANNING

COMMISSION RESULTING FROM PUBLIC HEARINGS CONDUCTED ON

FEBRAURY 9, 2023

The Oshtemo Charter Township Planning Commission hereby recommends APPROVAL of the

following additions and amendments to the Township Zoning Ordinance:

The amendment to Article 50, Section 50.10, Schedule of Area, Frontage, and/or Width Requirements of

the Township Zoning Ordinance, to read, in summary, as follows

SEE ATTACHMENT

The amendment to Article 64, Section 64.90, Conformity to Approved Site Plan of the Township Zoning

Ordinance, to read, in summary, as follows:

SEE ATTACHMENT

The amendment to Article 65, Section 65.60, Duration of Approval of the Township Zoning Ordinance,

to read, in summary, as follows:

SEE ATTACHMENT

A copy of the Planning Commission Staff Report and Meeting Minutes from the February 9,

2023 Public Hearing are attached to this Recommendation.

OSHTEMO CHARTER TOWNSHIP

PLANNING COMMISSION

Date: February 22, 2023 By:
Iris Lubbert

Township Planning Director

Final Action by Oshtemo Charter Township Board

APPROVED

DENIED

REFERRED BACK TO PLANNING COMMISSION



Oshtemo73
CHARTER TOWNSHIP

● Established 1839 ●

January 31, 2023

February 9, 2023Mtg Date:

Planning CommissionTo:

Iris Lubbert, AlCP, Planning DirectorFrom:

Public Hearing: Amendments to Section 50.10Subject:

Objective:

Consideration of amendments to Section 50.10 Schedule of Regulations for recommendation to the Township
Board.

Background:

Through various public inquiries, staff has become aware of a number of regulations outlined in Section

50.10 of the Ordinance which require clarification. To ensure consistency of how the ordinance is enforced,

through discussions with staff and research of past projects, the proposed changes remove subjectivity.

Amendments focus on clarifying how frontage is measured, whether lots or building sites need to be

situated on a public road or street, and when a deviation for an unbuildable parcel is warranted.

Attachments: Proposed amendments to Section 50.10



50.10 SCHEDULE OF AREA, FRONTAGE, AND/OR WIDTH REQUIREMENTS

A. No building permit shall be issued therefore, and no buildings constructed, placed, or moved

upon any P^arcel, Uot, or Bfeuilding site less than the area and frontage requirements as

specified in this Section; nor where the same would be located upon a £^arcel, Llot, or

Bteuildingsite of land with an area often acres or less having a depth of greater than four times

the width of said parcel, lot or building site.

All P^arcels must have the contiRuous frontage specified in this Section on a dedicated public

road or street with the width of said required frontage maintained until at least the required

building setback line.

All Liots, or Bbuilding sites must be situated on  a public road or street, unless otherwise

permitted within the ordinance, with the width at building setback line as specified in this
Section.T

Building sites within nonresidential site condominiums must be situated on a public road or

street or a private street easement with the width at building setback as specified in this
Section.

Parcels, Liots, or Bfeuilding sites which meet the requirements of the Nonconforming Uses,

Structures and Land section of this Zoning Ordinance may be issued a building permit provided

all other requirements of this Ordinance are met.

Schedule of Area, Frontage, and/or Width Requirements

R-1, R-2, R-3, R-4, and R-CMinimum Area Required per Dwelling Unit R-5

50,000 sq. ft.Parcels (unplatted)

Lots (platted)/Building Sites
Refer to

Section 49.150.D22,000 sq. ft.No Water or Sewer

15,000 sq.ft.Water or Sewer

10,560 sq.ft.Water and Sewer

Minimum Frontage or Width Required R-1, R-2, R-3, R-4, and R-C

200 feetParcels Frontage (unplatted)
Refer to

Section 49.150.CLots (platted)/Building Sites (Width at building

setback)
100 feet

Minimum Area

Required

C, C-R, or
BRP

1-2 1-31-1l-R

Refer to Section

23.60.A.2
50,000 sq. 50,000 sq. 50,000 sq.

50,000 sq.ft.Parcels
ft. ft. ft.

Lots/Building Sites

30,000 sq.ft.No Water or Sewer

18,000 sq.ft.Water or Sewer

Article 50



13,200 sq.ft.Water and Sewer

Minimum Frontage or

Width Required

C, C-R, or
BRP

1-1 1-2 1-3l-R

200 ft. 200 ft. 200 ft.Parcels (frontage) 200 ft. 200 ft.

Lots/Building Sites

(Width at setback)

120 ft.No Water or Sewer

120 ft.Water or Sewer

Water and Sewer 120 ft.

AG and RR Dimensional Requirements

Type Dimensional RequirementsDistrict

40 acre* parcel/tract sizeParcel, Llot, ie^or Bbuilding site area:AG

200 feetFrontage:

Parcels, L ots, or _uildlng sitesRR

Area requirements: 1.5 acres

Minimum frontage: 200 feet

uilding sites within an Open Space CommunityLot

Density of 1.0 dwelling units per
acre

Area requirements:

Minimum frontage: 120 feet

*Minimum of three (3) acres and 200 feet of public street frontage required per dwelling unit.

B. Any attempt to circumvent the intent and purpose of the foregoing provisions by multiple

conveyances, contracts, leases, or agreements or any combination of the foregoing shall be

considered a violation and shall prohibit the issuance of a building permit or the construction

or location of buildings upon the land in question and shall subject the violator to the fines and

penalties provided in the Township Zoning Ordinance.

C. For any Parcel deemed unbuildable by the foregoing and not subject to Section 50.10.E, Tthe

Planning Commission is hereby given the right to grant a deviation for the existing subject
Parcel to become buildable (k - where the subject Pparcel meets all of the

following criteria and where, in the opinion of said Planning Commission, the spirit of the

foregoing provisions are still observed, public safety, health, and welfare secured, and

substantial justice thereby accomplished:

1. (14-The existing subject P^arcel under consideration was established prior to

March 31,1997-aft^4s-ftOt-G€!'H<refed4awft4ly-neft«>p.-f-0FFmm-oury-

50.10.E;

2. (2)—pThe existing subject Parcel under consideration satisfies the minimum

dimensional area requirements of a platted Llot within the R-1, R-2, R-3, R-4, and

R-C districts as set forth in Section 50.10.A;

^r.

Article 50



(^Tthe dimensions of neighboring lawfully nonconforming properties

ior.)tcd within 300 feet would support said deviation.

Additionally, the Planning Commission is hereby given the right and authority, in furthering the

public health, safety, and general welfare, to require any or ail of the following as a condition

in granting a deviation: conveyance or dedication to the public of a 66-foot wide right-of-way

for ingress or egress to and from interior land having otherwise insufficient or inadequate

public access for normal, proper and logical development; shared and/or cross access with an

adjacent property(s); and, restricted or prohibited curb-cuts when the Access Management
Guidelines cannot be satisfied and reasonable access is otherwise available to the subject

parcel.

i.3.

The purpose of the within provisions is to secure the more orderly development of

property in unplatted areas through the encouragement and regulation of open spaces

between buildings and lessening of congestion, the encouragement of more efficient and

conservative land use, the facilitating of transportation, sewage disposal, water supply and

other public requirements and by providing for future access to interior land which might not

otherwise be adaptable to proper and advantageous development.

Section 50.10.A shall not apply to any Pparcel, Llot or Bteuilding site, the boundaries of

which have heretofore been established by any instrument recorded previous to October 4,

1965, in the office of the Register of Deeds for Kalamazoo County, Michigan or previously

established by operation of law, provided that notwithstanding such exception, not more than

one dwelling shall be allowed at any time on less than 200 feet of frontage on any unplatted

P^arcel unless otherwise permitted under this Ordinance,

irf Frontage, width, and area requirements in Section 50.10.A shall not apply to any P^arcel, Uot,

or Bfeuilding site with buildings or regulator stations for essential services.

The Planning Director or designee is hereby given the right to grant relief to P^arcels of

land having a depth greater than four times the width of said parcel provided (1) the

boundaries of the subject parcel have heretofore been established by an instrument recorded

previous to March 31, 1997 and (2) the Pparcel satisfies the minimum area and frontage

requirements stated for parcels in Section 50.10.

Additionally, the Planning Director or designee is hereby further given the right and authority,

in furthering the public health, safety, and general welfare, to require the conveyance or

dedication to the public of a 66-foot wide right-of-way for ingress or egress to and from interior

land having otherwise insufficient or inadequate public access for normal, proper and logical

development as a condition to the granting of any relief as herein provided. The decision of

the Planning Director may be appealed to the Zoning Board of Appeals.

QrD.

frG

Article 50



Oshtemo
CHARTER TOWNSHIP

● Established 1839 ●

January 31, 2023

February 9, 2023Mtg Date:

Planning CommissionTo:

Iris Lubbert, AlCP, Planning DirectorFrom:

Public Hearing: Amendments to Sections 64.90 and 65.60Subject:

Objective:

Consideration of amendments to Sections 64.90 Conformity to Approved Site Plan and 65.60 Duration of

Approval for recommendation to the Township Board.

Background:

Per the Township Zoning Ordinance, Site Plans and Special Uses are valid for a period of one year after the

date of their approval; the applicant may request an extension from the original approving body prior to the

expiration of the one-year validity period. Over the past year multiple projects have come before the

Planning Commission requesting an extension of their approval. After reviewing a number of these requests,

the Planning Commission felt that extension requests could be handled administratively and requested that
the Ordinance be amended accordingly. The attached proposed changes to Sections 64.90 and 65.60 would

allow extension requests, limited to one additional year, to be handled administratively.

Attachments: Proposed amendments to Sections 64.90 and 65.60



64.90 CONFORMITY TO APPROVED SITE PLAN

A. Approval of the Site Plan shall be valid for a period of one year after the date of approval. If

a building permit has not been obtained and on-site development actually commenced within

said one year, the Site Plan approval shall become void and new approval obtained before any

construction or earth change is commenced upon the site. A one-vear extension Extensions

may be granted by the Planning Director or their designee t-he-aoorQvmg body if requested

prior to the expiration of the one-year validity period.

B. Property which is the subject of Site Plan approval must be developed in strict compliance with

the approved Site Plan and any approved amendments thereto or modifications thereof

pursuant to Section 64.100. If any site is not developed in compliance with said Site Plan, the

approval shall be revoked. Notice of such revocation shall be made by written notice by the

Township to the developer at the last known address. Upon revocation of Site Plan approval,

no further construction activities may be commenced upon the site other than for the purpose

of correcting any violations.

C. The Township may, upon proper application by the developer and in accordance with the

procedure established in this ordinance, approve  a modification to the Site Plan to coincide

with the developer's construction, provided such construction satisfies the criteria placed upon

the previously granted Site Plan approval and the Zoning Ordinance.

D. At least one complete set of record construction drawings signed by a licensed architect,

engineer, landscape architect, or contractor shall be submitted to the Township or its designee

at the time of application for a Certificate of Occupancy or, in the case of residential

developments before a Building Permit may be issued.

These drawings shall indicate any changes approved by the Township to the original Site Plan.

Additionally, the correct location, size, etc. of any preexisting utilities or facilities shall be

specified.



65.60 DURATION OF APPROVAL

A. Period of approval. Any property which is the subject of a Special Use which has not been used

for a period of one year for the purposes for which such Special Use was granted shall

thereafter be required to be used for only permissible uses set forth in the particular zoning

classification in which the property is located and the permit for such Special Use shall

thereupon terminate unless extended by the Planning Commission upon application for such

extension filed with said Planning Commission.

B. Extensions. The Planning Director or their designee

authority to grant a one year ft extension of such Special Use where the applicant therefor

satisfies t4^o Planning-Cenimission-et-any of the following existing circumstances:

1. The delay in commencement or completion of the project subject to the Special Use

approval was beyond the control of the applicant and the applicant has in good faith

attempted to meet the foregoing time schedule.

2. The project is in the process of being developed for the Special Use purpose and has

reasonably progressed towards completion.

3. The complexity or size of the project requires additional time for either commencement or

completion of construction, which commencement and completion appear feasible and

probable if permitted. Under this circumstance, the Planning Commission shall have the

authority to grant an initial longer period for commencement and/or completion at the

time of approving the original Special Use.

4. Beyond the one year extension that can be granted administratively, ^successive

extensions of time may be granted by the Planning Commission for such periods of time as

said Planning Commission determines to be reasonable and proper under the foregoing
criteria.

5. Where a Special Use is terminated by lapse of time, any new application for a Special Use

shall be heard and determined anew based upon circumstances then existing.

●)'< shall have the●'“●IV.● rt .

Article 65



OSHTEMO CHARTER TOWNSHIP
PLANNING COMMISSION

DRAFT MINUTES OF A MEETING HELD FEBRUARY 9, 2023

Agenda

PUBLIC HEARING: CODE AMENDMENT - SECTIONS 64.90 AND 65.60

Consideration of amendments to the Township Zoning Ordinance, for
recommendation to the Township Board, to allow extension requests for site
plans and special uses, limited to one additional year, to be handled
administratively.

PUBLIC HEARING: CODE AMENDMENT - SECTION 50.10

Consideration of amendments to the Township Zoning Ordinance, for
recommendation to the Township Board, to provide clarification on how frontage
is measured, whether lots or building sites need to be situated on a public road or
street, and when a deviation for an unbuildable parcel is warranted.

WORK SESSION:
STEERING COMMITTEE: OSHTEMO HOUSING STUDY

A meeting of the Oshtemo Charter Township Planning Commission was held Thursday
February 9, 2023, commencing at approximately 6:00 p.m. at the Oshtemo Township
Hall, 7275 West Main Street.

MEMBERS PRESENT; Phil Doorlag
Deb Everett

Zak Ford, Township Board Liaison
Scot Jefferies

Alistair Smith, ZBA Liaison
Anna Versalle, Chair
Micki Maxwell, Vice Chair

MEMBERS ABSENT:

Also present were Iris Lubbert, Planning Director, Martha Coash, Recording
Secretary, and three guests, including Emily Petz of the W.E. Upjohn Institute and Curt
Aardema of AVB.

Call to Order and Pledge of Allegiance

Due to the absence of both the Chair and Vice Chair, Ms. Lubbert called the
meeting to order at approximately 6:00 p.m. and indicated an Acting Chair needed to be
appointed.
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Mr. Smith made a motion to appoint Mr. Ford as Acting Chair. Mr. Jefferies
seconded the motion. The motion was approved unanimously.

Mr. Ford invited those in attendance to join in reciting the Pledge of Allegiance.

Approval of Agenda

He asked if there were any changes to the agenda. Hearing none, he let the
agenda stand as published.

Public Comment on Non-Aaenda Items

Mr. Curt Aardema of AVB, indicated he was present to listen to the housing
discussion. As property owners in the Township, AVB wants to understand in what
direction the Township is moving. He also noted he had redlined comments regarding
the density bonus discussion and imagery for the mixed use district which were
prepared with the assistance of experts in the field and handed them out for future
reference. The materials he handed out are attached to these Minutes.

Approval of the Minutes of the Meeting of January 26. 2023

The Acting Chair determined there were no additions, deletions, or corrections to
the Minutes of the Meeting of January 26, 2023 and asked for a motion.

Mr. Smith made a motion to approve the Minutes of the Meeting of January 26
2023 as presented. Ms. Everett seconded the motion. The motion was approved
unanimously.

Acting Chair Ford moved to the next item on the agenda and opened a public
hearing.

PUBLIC HEARING: CODE AMENDMENT - SECTIONS 64.90 AND 65.60
CONSIDERATION OF AMENDMENTS TO THE TOWNSHIP ZONING ORDINANCE,
FOR RECOMMENDATION TO THE TOWNSHIP BOARD, TO ALLOW EXTENSION
REQUESTS FOR SITE PLANS AND SPECIAL USES, LIMITED TO ONE
ADDITIONAL YEAR, TO BE HANDLED ADMINISTRATIVELY.

Ms. Lubbert explained that per the Township Zoning Ordinance, Site Plans and
Special Uses are valid for a period of one year after the date of their approval; the
applicant may request an extension from the original approving body prior to the
expiration of the one-year validity period. Over the past year multiple projects have
come before the Planning Commission requesting an approval extension.

After reviewing a number of these requests, the Planning Commission felt
extension requests could be handled administratively and requested the Ordinance be
amended accordingly. She said the proposed changes to Sections 64.90 and 65.60
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would allow extension requests, limited to one additional year, to be handled
administratively. She recommended the amendments be considered for
recommendation to the Township Board.

Mr. Smith felt the proposed amendments addressed the concerns expressed by
the Commission and asked if it would create more work for staff members.

Ms. Lubbert said it would actually be easier for staff and require less of their time
to address extension requests in this manner.

There were no comments from the public.

Hearing no further comments from Commissioners, Mr. Ford asked for a motion.

Mr. Smith made a motion to approve the amendments to Sections 64,90 and
65.50 as proposed, and to recommend them to the Township Board for approval. Ms.
Everett seconded the motion. The motion was approved unanimously.

PUBLIC HEARING: CODE AMENDIVIENT - SECTION 50.10
CONSIDERATION OF AMENDMENTS TO THE TOWNSHIP ZONING ORDINANCE,
FOR RECOMMENDATION TO THE TOWNSHIP BOARD, TO PROVIDE
CLARIFICATION ON HOW FRONTAGE IS MEASURED, WHETHER LOTS OR
BUILDING SITES NEED TO BE SITUATED ON A PUBLIC ROAD OR STREET, AND
WHEN A DEVIATION FOR AN UNBUILDABLE PARCEL IS WARRANTED.

Ms. Lubbert said that through various public inquiries staff became aware of the
need for clarification of a number of regulations outlined in Section 50.10 of the
Ordinance. To ensure consistency in how the ordinance is enforced, through
discussions with staff and research of past projects, the proposed changes remove

subjectivity. Amendments focus on clarifying how frontage is measured, whether lots or
building sites need to be situated on a public road or street, and when a deviation for an
unbuildable parcel is warranted.

Mr. Doorlag asked for clarification regarding how property with a development
between the property and the public road would be affected by this change.

Ms. Lubbert indicated such a development would not be affected as it would be
built under a PUD or other ordinance mechanism with its own standards.

There were no public comments.

Hearing no further comments from Commissioners, Mr. Ford asked for a motion.

Mr. Smith made a motion to approve the amendments to Section 50.10 as
proposed, and to recommend them to the Township Board for approval. Ms. Everett
seconded the motion. The motion was approved unanimously.
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The Acting Chair moved to the next agenda item.

WORK SESSION:

a. Steering Committee: Goais for the Oshtemo Housing Study, continued

Ms. Lubbert indicated that at the regular January 26th Planning Commission
meeting, Ms. Emily Petz from the W.E. Upjohn Institute for Employment Research,
showcased some of the information gathered to date through housing survey results.

Based on the information collected, draft goals for the plan developed by staff
were shared with the Planning Commission for consideration and discussion in order to
work toward finalizing goals for the project. When established, the goals will assist in
identifying appropriate tools and strategies. This is the next step in determining where
we want to go with housing in the Township. The resulting housing plan is considered a
master plan document.

Commissioners engaged in extensive discussion and questions for Ms. Lubbert
and Ms. Petz regarding the draft goals, as well as the overall process to be followed to
complete the housing study.

A number of changes to the draft goals were made based on Commissioner
discussion and input. Using the amended goals, Ms. Petz will attend the next Planning
Commission meeting where the Commission will start work on the objectives to support
the goals.

Acting Chair Ford moved to the next item on the agenda.

PUBLIC COMMENT

There were no public comments.

OTHER UPDATES AND BUSINESS

There were no updates or other business to consider.

ADJOURNMENT

With there being no further business to consider. Chairperson Versalle
adjourned the meeting at approximately 7:27 p.m.

Minutes prepared:
February 10, 2023

Minutes approved:
, 2023

4



February 9, 2023

Mixed Use Residential Oensitv and Density Bonus

‘Black font is the language offered by iris on January 6*'’ for the January 12* Planning Commission Meeting.

“Red-line changes are items discussed in the January 12* work-session and / or now offered for consideration.

(8) Residentiai Density and Density Bonus.

i. Overail Dertsity: The overail density within the deveiopment schematic plan's residentiai and areas shall match

the intended character of the correlating Sub Area Plan; each density category is defined within Table 30.20.1 below. A

comprehensive development plan that is being proposed without a correlating Sub Area Plan and is within  a C: Local

Business District designation shall be considered under the high density residential category. Areas designated purely for

commercial development may not be included in the overall gross density calculation,

lod'.-'j h^!'! ni«tximiiiii rosidenti.il di^nsiiy ̂ lulL^i|£nsjJ Senitu in iJMiiij

h] Wit 11 .i iww Hum Is iiiHicMiy v-t-.' ■>! I In- Pl-inniiigCotiimi'.' urn ,ifu) the Township Bonrd the Maximum Gross
Dt-tisiiy in till- 'jljiili.. fiEVdyniirfi Oi.irHi t-t / Deiisiiy ■'..Heitiuy uii Table 30.20.1 below mav be increased as

(ly Hii^ i wiiimKsion 4tui liiwnsiii!' Bo.iiH J xainoles of reasons for The possible increases
can iticlude but are not limited to the following:

t. the increased density supports the housing goals (or the lownshm
|L Tliete is extraordinary benefit to the

(II. The proposed project can reasonably support tliM H«. n,.ay -is
appjicam

ii. Density Bonus. The Planning Commission may determine a density bonus, up to the maximum gross density defined
within Table 30.20.1, upon finding that the proposed development provides additional public benefits to the overall

community as outlined below. For the purpose of calculating the density bonus one (1) point shall equate to one (1)
additional unit an acre,

a) Dedication of land(s) for a public park and/or community buildings, if acceptable to the Township Board (2-4
points as determined by Planning Commission based on impact to overall community),

b) Dedication of land(s) for the purpose of private parks that incorporate usable amenities. Acceptable amenities
include playground equipment, picnic areas with grills and tables, tennis courts, baseball diamonds, etc. (1 - 2
points as determined by Planning Commission based on impact to the private community),

c) The project incorporates, either through the development schematic plan or within the design and/or
development standards, a guaranteed range of housing opportunities through various housing types: for
example, lofts, townhomes, mixed use, cottages, single-family homes, apartments, etc. (1 - 4 points as
determined by the Planning Commission based on the variety of housing types),

d) The project incorporates, within the design or development standards, significant use of sustainable building
design and/or site design features such as, stormwater filtration landscaping, low impact stormwater
management, optimized energy performance, on-site renewable energy, passive solar heating, use of reused/

cycled/ renewable materials, indoor air quality mechanisms, green roofs, bird collision deterrents, or other
elements identified as sustainable by established groups such as the US Green Building Council (LEED) or ANSI
National Green Building Standards. (2-4 points as determined by the Planning Commission based on the level
of efficiency and impact to overall community),

e) Provision of usable common open space in an amount which is at least 50 percent greater than the minimum
common open space percentage required by Section. (1 point)

f) ]_[■.(:■ iMnic-t I iiidu(Ji.‘S rlj<ij,imj!tpv<’ >.'.,iJ,kahili;!,,anH Walk Score ... This may include items like non
u.i'.iis ill addiiK.n '<j .iikv, in< lll^lMll >1 ihmmililies /  g^entej desiRn, etc. (1-3

pOH(!s Oi .'Icrrmiitieci l.'V H'-f r; ,j;iiiiii.- 0(Tif(ii-.--;;~.Mi
g] Provision of other exceptional public benefits within the development (1-2 points as determined by Planning

Commission based on impact to overall community).
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hi The project offers off-site toad improvements, or on-site impfovements benefiting the broader community (1

A points as determined by the Planning Commission!.

i) The pfoiect incorporates other coals of tlie Township beyond iliose that mavbe be contained within a specific

sufa area plan governinn the project (12 points as determined bv the Planning Commission).

il The project provides lor ihe preservation of significant natural features such as large ireo(s). uee groupings.

topography, etc (1-? points as determined bv the Plantiit^g Commissionl.

kl The project benefits a Historic building or resource II - uoitits as deteriTunijd bv Planning Conimissiotr based

on impact).

II The project involves development or redevelopment of a property classified as a Brownfield (1 4 points as

determined bv Planning Commission based on impactl.

ml The project incorporates hoysjrig occupied bv senior, workforce or low-income housing individuals under
120% of Area Median Income as defined bv HUD and/or MbHDA (1 ● 3 points as determined bv Planning
Commission based on imr^actl.

g)

Table 30.20.1 - Gross Residentlel Density

IrtMaJGross Maidmum Gross

Density with Density
Bonus

Residential

Charaeter/Danslty Density

Catafory

N/AAgricultural

Low

1 unit an acre

N/A4 units an acre

4 units and acreMedium/Transitio 8 units an acre

nal

16 units an acreHifih 8 units an acre



7275 W. Main Street, Kalamazoo, MI  49009, (269) 216-5220, Fax (269) 375-7180, www.oshtemo.org

Memorandum
Date: February 28, 2023

To: Township Board

From: Zach Pearson, Public Works Project Manager

Subject: Consumers Energy Lighting Contract

Objective
Resolution approving changes in the standard lighting contract with Consumers Energy and budget authorization. 

Background
The Township utilizes cost savings in energy usage to continue converting older high-pressure sodium (HPS) lights to 
more efficient LED fixtures.

As staff sees the opportunity to improve the streetlight system, such as converting or adding new lighting from safety 
concerns or in coordination with capital projects, this initiative is pursued. Currently, there are three projects underway. 
Consumers Energy requires a resolution from the Township Board when adding or changing lighting types to amend the 
standard lighting contract. Public Works is seeking a resolution to authorize the changes to the standard lighting contract 
for all three projects. 

The projects are:
Beech Avenue – convert existing HPS to LEDs and add additional LEDs to meet current Consumer Energy 
spacing guidelines ($8,157.00)
Sunset Road and Meridian Ave – convert existing HPS to LEDs ($500.00)
Parkview Ave – new lighting for roundabout configurations ($9,081.00)

The 2023 budget includes $30,000 for capital outlay and upgrades and will cover the costs of all three projects. No new 
money requested. 







September 15, 2022 NOTIFICATION #:
1062082169

 
OSHTEMO TOWNSHIP
7275 W MAIN ST
KALAMAZOO,  MI 49009-8210

REFERENCE:

Dear Valued Customer,

The estimated cost for your energy request is as follows:
 

Winter Construction Costs: -$                
Installation Charge: 9,081.00$       
Additional Costs  
Total Estimated Cost: 9,081.00$       
Less Prepayment Received: -$                
Total Estimated Cost Due: 9,081.00$   

Andre Taylor at 269-337-2245 .

Enclosed for approval and signature is the original Authorization for Change and Resolution covering the replacement 
and/or installation of streetlight(s). You are responsible for the final restoration.

Please sign and return the original Authorization for Change and Resolution in the enclosed self-addressed envelope or 
email to:  POBoxCEServiceRequest@cmsenergy.com.  Payment in full is required before the installation can be 
scheduled for construction.

CEM Support Center

THDPY22 PARKVIEW (AROUNDABOUT) ST LGHTS,  KALAMAZOO

Non Refundable Agreement for Installation of Electric Facilities:

Please review all attached materials carefully and direct inquiries for your request to:

Thank you for contacting Consumers Energy for your energy needs.  Please note the Notification Number above and 
include it on any correspondence you send.  Please note the Account Number, located above the Account Name on 
your invoice, when submitting payment. 

Consumers Energy, CEM Support Center, Lansing Service Center, Rm. 122, 530 W. Willow St., P.O. Box 30162 Lansing, MI  48909-7662
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1) Service Location:

2) Meter Socket:

3) Payment:

4) Site Conditions:

5) Staking:

6) Mobile Home or
Temporary Service:

7) Construction Repair:

8) ELECTRICAL INSPECTION:

9) Additional Charges:

10) Joint Trenching:

11) Usage Rate:

Andre Taylor at

YOU ARE RESPONSIBLE FOR ENSURING THAT ALL ELECTRICAL PERMITS AND INSPECTIONS ARE OBTAINED BEFORE ANY
SERVICE CONNECTIONS CAN BE MADE. WIRINGS MUST COMPLY WITH LOCAL AND STATE ELECTRICAL CODES. NOTE:
CAUTION SHOULD BE USED WHENWORKING INSIDE FUSE PANEL. PANEL MAY BE ENERGIZED AFTER SERVICE IS

Underground services installed during the months of December through April may be subject to an additional charge. Unusual
site conditions may also require an additional charge. These charges will be communicated to you in advance of construction.

Discounts for installation of electric and gas service in the same trench (joint trench) are applied in calculating the gas service
contribution.

Customers are billed at a general service rate while the structure is under construction. If the structure is a home, then the
owner of the home, upon receiving a Certificate of Occupancy, should call 1 800 477 5050 to ensure the gas and/or electric
rates are changed to an appropriate rate.

Please keep these procedures in a convenient location to review as we proceed with designing your service and constructing the job. If any of the characteristics of the service
request are changed and not communicated to us, you may experience delays and/or additional charges.

If you have any questions regarding these requirements please direct inquiries to:

269-337-2245

An invoice may be included in your customer packet. If included, the deposit amount on the invoice must be paid prior to
installation of your service. Additional charges may apply and will be billed/or a refund issued upon completion of your service
installation.

The site must be within three (3) inches of final grade before we can install your service. If you have requested an
underground service, you will need to clear a 12 foot wide path that is free of building materials, brush, trees, shrubs, etc,
along the proposed service route to avoid delays. Our Forestry Department can provide this service for you at an additional
charge. For overhead service, nominal line clearing will be provided at no charge. Any extensive line clearing may require
additional charges. After your service is installed, we will backfill and place excavated earth over the trench. You are
responsible for the final restoration and ensuring that the grading over the trench is at the required level.

To avoid damage, you must mark (stake) your existing private underground facilities such as: well, septic systems, sprinkler
system, any underground wires, buried LPG tanks, piping, or other unusual buried facilities. These stakes must be apparent
when we arrive to install the service. We cannot reimburse you for damage to facilities that are not properly staked. You do
not need to stake the utilities� electric, gas or communication lines.

If you requested service to a mobile home or temporary electric service, you will be required to set your own pole or install a
pipe for underground service in accordance with Consumers Energy specifications. Contact the Consumers Energy
representative assigned to your notification for additional information.

If additional line work is required to reach your location due to site conditions or other unusual circumstances, extra charges
may be incurred.

Dear New Electric Customer:

CUSTOMER RESPONSIBILITIES

A copy of our design document may be included in your customer packet. If included, your service entrance equipment should
be located at the spot indicated by an �X� as shown on the design document (Form 2804). Install the meter socket 3½ 5 feet
above final grade of this location.

Thank you for your request for electric service. In order to expedite your request and meet your schedule, we have deleloped the following list of items requiring
action by you (Customer Responsibilities). These requirements must be met before we can install your service.

Residential metering equipment furnished free of charge, owned and maintained by Consumers Energy includes: meters and
one or two position self contained meter sockets. Contact the company representative assigned to your notification for
locations to pick up the meter socket. For metering installations that require a three or more position self contained meter
socket, the customer will be required to purchase approved meter sockets from a distributor or supplier of their choice.

A CMS Energy Company
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AGREEMENT FOR INSTALLATION (Please return all pages of contracts)

ELECTRIC SERVICE NOTIFICATION:
GAS SERVICE NOTIFICATION:
ELECTRIC OH DISTRIBUTION NOTIFICATION:
ELECTRIC UG DISTRIBUTION NOTIFICATION:
GAS MAIN NOTIFICATION:
STREETLIGHT NOTIFICATION: 1062082169

CEM Support Center

(Form 861, Form 862 and Form 230 4 Page Document Each)
(Form 93, Form 94 and Form 95 2 Page Document Each)

TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:
POBoxCEServiceRequest@cmsenergy.com

OTHER:

Consumers Energy, Lansing Service Center, Rm. 122, 530 W. Willow St., P.O. Box 30162 Lansing, MI 48909 7662

(BOTTOM STUB IS REQUIRED FOR PROCESSING)

PLEASE RETURN THE CHECKED DOCUMENTS BELOW TO CONSUMERS
ENERGY IN THE ENVELOPE PROVIDED

TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:
POBoxCEServiceRequest@cmsenergy.com

NOTIFICATION REFERENCE NUMBERS

REQUEST FOR ELEVATED CUSTOMER DELIVERY PRESSURE

STANDARD LIGHTING CONTRACT
(MUST BE CERTIFIED BY CLERK)

SIGNED CUSTOMER ATTACHMENT PROGRAM (CAP) CONTRACT
(PLEASE ENSURE TO CHECK PAYMENT OPTION ON CONTRACT)

GO READY FORM (FORM 1250)
TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:
POBoxCEServiceRequest@cmsenergy.com

SITE READY PHOTO(S)

PAYMENT WITH INVOICE STUB

A CMS Energy Company
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December 19, 2022 NOTIFICATION #:
1063847151-1063687634

OSHTEMO TOWNSHIP
7275 W MAIN ST
KALAMAZOO,  MI 49009-8210

REFERENCE:

Dear Valued Customer,

The estimated cost for your energy request is as follows:
 

Winter Construction Costs: -$                
Installation Charge: 8,157.00$       
Additional Costs  
Total Estimated Cost: 8,157.00$       
Less Prepayment Received: -$                
Total Estimated Cost Due: 8,157.00$   

Tanya Gilroy at 616-251-0574 .

Enclosed for approval and signature is the original Authorization for Change and Resolution covering the replacement 
and/or installation of streetlight(s). You are responsible for the final restoration.

Please sign and return the original Authorization for Change and Resolution in the enclosed self-addressed envelope or 
email to:  POBoxCEServiceRequest@cmsenergy.com.  Payment in full is required before the installation can be 
scheduled for construction.

CEM Support Center

BEECH AVE,  KALAMAZOO

Non Refundable Agreement for Installation of Electric Facilities:

Please review all attached materials carefully and direct inquiries for your request to:

Thank you for contacting Consumers Energy for your energy needs.  Please note the Notification Number above and 
include it on any correspondence you send.  Please note the Account Number, located above the Account Name on 
your invoice, when submitting payment. 

Consumers Energy, CEM Support Center, Lansing Service Center, Rm. 122, 530 W. Willow St., P.O. Box 30162 Lansing, MI  48909-7662
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1) Service Location:

2) Meter Socket:

3) Payment:

4) Site Conditions:

5) Staking:

6) Mobile Home or
Temporary Service:

7) Construction Repair:

8) ELECTRICAL INSPECTION:

9) Additional Charges:

10) Joint Trenching:

11) Usage Rate:

Tanya Gilroy at

Dear New Electric Customer:

CUSTOMER RESPONSIBILITIES

A copy of our design document may be included in your customer packet. If included, your service entrance equipment should
be located at the spot indicated by an �X� as shown on the design document (Form 2804). Install the meter socket 3½ 5 feet
above final grade of this location.

Thank you for your request for electric service. In order to expedite your request and meet your schedule, we have deleloped the following list of items requiring
action by you (Customer Responsibilities). These requirements must be met before we can install your service.

Residential metering equipment furnished free of charge, owned and maintained by Consumers Energy includes: meters and
one or two position self contained meter sockets. Contact the company representative assigned to your notification for
locations to pick up the meter socket. For metering installations that require a three or more position self contained meter
socket, the customer will be required to purchase approved meter sockets from a distributor or supplier of their choice.

YOU ARE RESPONSIBLE FOR ENSURING THAT ALL ELECTRICAL PERMITS AND INSPECTIONS ARE OBTAINED BEFORE ANY
SERVICE CONNECTIONS CAN BE MADE. WIRINGS MUST COMPLY WITH LOCAL AND STATE ELECTRICAL CODES. NOTE:
CAUTION SHOULD BE USED WHENWORKING INSIDE FUSE PANEL. PANEL MAY BE ENERGIZED AFTER SERVICE IS

Underground services installed during the months of December through April may be subject to an additional charge. Unusual
site conditions may also require an additional charge. These charges will be communicated to you in advance of construction.

Discounts for installation of electric and gas service in the same trench (joint trench) are applied in calculating the gas service
contribution.

Customers are billed at a general service rate while the structure is under construction. If the structure is a home, then the
owner of the home, upon receiving a Certificate of Occupancy, should call 1 800 477 5050 to ensure the gas and/or electric
rates are changed to an appropriate rate.

Please keep these procedures in a convenient location to review as we proceed with designing your service and constructing the job. If any of the characteristics of the service
request are changed and not communicated to us, you may experience delays and/or additional charges.

If you have any questions regarding these requirements please direct inquiries to:

616-251-0574

An invoice may be included in your customer packet. If included, the deposit amount on the invoice must be paid prior to
installation of your service. Additional charges may apply and will be billed/or a refund issued upon completion of your service
installation.

The site must be within three (3) inches of final grade before we can install your service. If you have requested an
underground service, you will need to clear a 12 foot wide path that is free of building materials, brush, trees, shrubs, etc,
along the proposed service route to avoid delays. Our Forestry Department can provide this service for you at an additional
charge. For overhead service, nominal line clearing will be provided at no charge. Any extensive line clearing may require
additional charges. After your service is installed, we will backfill and place excavated earth over the trench. You are
responsible for the final restoration and ensuring that the grading over the trench is at the required level.

To avoid damage, you must mark (stake) your existing private underground facilities such as: well, septic systems, sprinkler
system, any underground wires, buried LPG tanks, piping, or other unusual buried facilities. These stakes must be apparent
when we arrive to install the service. We cannot reimburse you for damage to facilities that are not properly staked. You do
not need to stake the utilities� electric, gas or communication lines.

If you requested service to a mobile home or temporary electric service, you will be required to set your own pole or install a
pipe for underground service in accordance with Consumers Energy specifications. Contact the Consumers Energy
representative assigned to your notification for additional information.

If additional line work is required to reach your location due to site conditions or other unusual circumstances, extra charges
may be incurred.

A CMS Energy Company
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AGREEMENT FOR INSTALLATION (Please return all pages of contracts)

ELECTRIC SERVICE NOTIFICATION:
GAS SERVICE NOTIFICATION:
ELECTRIC OH DISTRIBUTION NOTIFICATION:
ELECTRIC UG DISTRIBUTION NOTIFICATION:
GAS MAIN NOTIFICATION:
STREETLIGHT NOTIFICATION: 1063847151 1063687634

PLEASE RETURN THE CHECKED DOCUMENTS BELOW TO CONSUMERS
ENERGY IN THE ENVELOPE PROVIDED

TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:
POBoxCEServiceRequest@cmsenergy.com

NOTIFICATION REFERENCE NUMBERS

REQUEST FOR ELEVATED CUSTOMER DELIVERY PRESSURE

STANDARD LIGHTING CONTRACT
(MUST BE CERTIFIED BY CLERK)

SIGNED CUSTOMER ATTACHMENT PROGRAM (CAP) CONTRACT
(PLEASE ENSURE TO CHECK PAYMENT OPTION ON CONTRACT)

GO READY FORM (FORM 1250)
TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:
POBoxCEServiceRequest@cmsenergy.com

SITE READY PHOTO(S)

PAYMENT WITH INVOICE STUB

Consumers Energy, Lansing Service Center, Rm. 122, 530 W. Willow St., P.O. Box 30162 Lansing, MI 48909 7662

(BOTTOM STUB IS REQUIRED FOR PROCESSING)

TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:
POBoxCEServiceRequest@cmsenergy.com

OTHER:

CEM Support Center

(Form 861, Form 862 and Form 230 4 Page Document Each)
(Form 93, Form 94 and Form 95 2 Page Document Each)

A CMS Energy Company
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1. All payments must be made in advance, including your service payment. Please note that the
November 1, payment deadline replaces the payment due date listed at the top of your invoice.

2. Governmental agencies must have returned required construction permits.
3. The site must be clear and ready for construction, including the service route.
4. Consumers Energy must receive all required easements.

If you have any questions, please call your Project Coordinator or Service Technician:
Tanya Gilroy at 616 251 0574

An additional construction charge of $3.00 per foot for all underground construction footage will be applied to gas and electric
facilities installed starting December 15, 2022 through April 1, 2023 . To help you avoid this charge, we have included important
dates and site requirements below. Please note that Electrical inspection is a requirement for construction for Electric and Joint
trench requests.

Applications/request for servicemust be received on or before November 1, 2022; the job site must be ready including inspection;
and all required permits, easements (if applicable) and estimated payments must be received on or before November 22, 2022.
(Please note that the November 22, 2022, payment deadline replaces the payment due date listed at the top of your invoice.)

If you are in the early stages of construction, please make sure your basement (or foundation) is backfilled, and the service route
from the building to the property line is leveled and sloped for appropriate grade. Please keep this route clear of all dirt and building
materials so that our employees can work safely and efficiently.

If you�re unable to meet the above dates or site conditions, you may want to consider installing conduit for your Consumers Energy
natural gas and/or electric service. Conduits that are properly installed and usable will not incur the winter charges.

NOTICE FOR NATURAL GAS AND ELECTRIC CUSTOMERS
WINTER CONSTRUCTION/PRACTICAL DIFFICULTIES CHARGES

NATURAL GAS AND UNDERGROUND ELECTRIC SERVICE
FROM EXISTING FACILITIES

Application/request for main and primary underground electric extensionmust be made on or before October 3, 2022, and the
following must be completed on or before November 1, 2022 :

NOTE: To help us schedule your meter set when you need it and avoid delays, we suggest that you apply for your natural gas and
electric service at the same time you apply for your building permit.

You do not need to call us to request gas meter installation for single unit buildings that require a 250 Metris meter. We will set gas
meters within 5 days after the gas service has been installed.

To schedule installation of a gas meter for a multifamily building or building that requires a meter larger than a 250 Metris meter,
please call us at (800) 477 5050. These installations require connecting a fuel line to our meter bracket and at least one permanent
natural gas appliance. Also, we need your help to access the building. If your township requires a pressure test inspection tag,
please verify this has been completed before requesting a meter set.

GAS MAIN AND UNDERGROUND PRIMARY ELECTRIC EXTENSIONS

GAS METERS

A CMS Energy Company
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February 14, 2023 NOTIFICATION #:
1065624490

OSHTEMO TOWNSHIP
7275 W MAIN ST
KALAMAZOO,  MI 49009-8210

REFERENCE:

Dear Valued Customer,

The estimated cost for your energy request is as follows:
 

Winter Construction Costs: -$                
Installation Charge: 500.00$          
Additional Costs  
Total Estimated Cost: 500.00$          
Less Prepayment Received: -$                
Total Estimated Cost Due: 500.00$      

Gabriel Poletti at 810-760-3485 .

Enclosed for approval and signature is the original Authorization for Change and Resolution covering the replacement 
and/or installation of streetlight(s). You are responsible for the final restoration.

Please sign and return the original Authorization for Change and Resolution in the enclosed self-addressed envelope or 
email to:  POBoxCEServiceRequest@cmsenergy.com.  Payment in full is required before the installation can be 
scheduled for construction.

CEM Support Center

SUNSET RD,  KALAMAZOO

Non Refundable Agreement for Installation of Electric Facilities:

Please review all attached materials carefully and direct inquiries for your request to:

Thank you for contacting Consumers Energy for your energy needs.  Please note the Notification Number above and 
include it on any correspondence you send.  Please note the Account Number, located above the Account Name on 
your invoice, when submitting payment. 

Consumers Energy, Lansing Service Center, Rm. 122, 530 W. Willow St., Lansing, MI  48906-4754

STLT 6 16



1) Service Location:

2) Meter Socket:

3) Payment:

4) Site Conditions:

5) Staking:

6) Mobile Home or
Temporary Service:

7) Construction Repair:

8) ELECTRICAL INSPECTION:

9) Additional Charges:

10) Joint Trenching:

11) Usage Rate:

Gabriel Poletti at

YOU ARE RESPONSIBLE FOR ENSURING THAT ALL ELECTRICAL PERMITS AND INSPECTIONS ARE OBTAINED BEFORE ANY
SERVICE CONNECTIONS CAN BE MADE. WIRINGS MUST COMPLY WITH LOCAL AND STATE ELECTRICAL CODES. NOTE:
CAUTION SHOULD BE USED WHENWORKING INSIDE FUSE PANEL. PANEL MAY BE ENERGIZED AFTER SERVICE IS

Underground services installed during the months of December through April may be subject to an additional charge. Unusual
site conditions may also require an additional charge. These charges will be communicated to you in advance of construction.

Discounts for installation of electric and gas service in the same trench (joint trench) are applied in calculating the gas service
contribution.

Customers are billed at a general service rate while the structure is under construction. If the structure is a home, then the
owner of the home, upon receiving a Certificate of Occupancy, should call 1 800 477 5050 to ensure the gas and/or electric
rates are changed to an appropriate rate.

Please keep these procedures in a convenient location to review as we proceed with designing your service and constructing the job. If any of the characteristics of the service
request are changed and not communicated to us, you may experience delays and/or additional charges.

If you have any questions regarding these requirements please direct inquiries to:

810-760-3485

An invoice may be included in your customer packet. If included, the deposit amount on the invoice must be paid prior to
installation of your service. Additional charges may apply and will be billed/or a refund issued upon completion of your service
installation.

The site must be within three (3) inches of final grade before we can install your service. If you have requested an
underground service, you will need to clear a 12 foot wide path that is free of building materials, brush, trees, shrubs, etc,
along the proposed service route to avoid delays. Our Forestry Department can provide this service for you at an additional
charge. For overhead service, nominal line clearing will be provided at no charge. Any extensive line clearing may require
additional charges. After your service is installed, we will backfill and place excavated earth over the trench. You are
responsible for the final restoration and ensuring that the grading over the trench is at the required level.

To avoid damage, you must mark (stake) your existing private underground facilities such as: well, septic systems, sprinkler
system, any underground wires, buried LPG tanks, piping, or other unusual buried facilities. These stakes must be apparent
when we arrive to install the service. We cannot reimburse you for damage to facilities that are not properly staked. You do
not need to stake the utilities� electric, gas or communication lines.

If you requested service to a mobile home or temporary electric service, you will be required to set your own pole or install a
pipe for underground service in accordance with Consumers Energy specifications. Contact the Consumers Energy
representative assigned to your notification for additional information.

If additional line work is required to reach your location due to site conditions or other unusual circumstances, extra charges
may be incurred.

Dear New Electric Customer:

CUSTOMER RESPONSIBILITIES

A copy of our design document may be included in your customer packet. If included, your service entrance equipment should
be located at the spot indicated by an �X� as shown on the design document (Form 2804). Install the meter socket 3½ 5 feet
above final grade of this location.

Thank you for your request for electric service. In order to expedite your request and meet your schedule, we have deleloped the following list of items requiring
action by you (Customer Responsibilities). These requirements must be met before we can install your service.

Residential metering equipment furnished free of charge, owned and maintained by Consumers Energy includes: meters and
one or two position self contained meter sockets. Contact the company representative assigned to your notification for
locations to pick up the meter socket. For metering installations that require a three or more position self contained meter
socket, the customer will be required to purchase approved meter sockets from a distributor or supplier of their choice.

A CMS Energy Company
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1. All payments must be made in advance, including your service payment. Please note that the
November 1, payment deadline replaces the payment due date listed at the top of your invoice.

2. Governmental agencies must have returned required construction permits.
3. The site must be clear and ready for construction, including the service route.
4. Consumers Energy must receive all required easements.

If you have any questions, please call your Project Coordinator or Service Technician:
Gabriel Poletti at 810 760 3485

NOTICE FOR NATURAL GAS AND ELECTRIC CUSTOMERS
WINTER CONSTRUCTION/PRACTICAL DIFFICULTIES CHARGES

NATURAL GAS AND UNDERGROUND ELECTRIC SERVICE
FROM EXISTING FACILITIES

Application/request for main and primary underground electric extensionmust be made on or before October 3, 2022, and the
following must be completed on or before November 1, 2022 :

NOTE: To help us schedule your meter set when you need it and avoid delays, we suggest that you apply for your natural gas and
electric service at the same time you apply for your building permit.

You do not need to call us to request gas meter installation for single unit buildings that require a 250 Metris meter. We will set gas
meters within 5 days after the gas service has been installed.

To schedule installation of a gas meter for a multifamily building or building that requires a meter larger than a 250 Metris meter,
please call us at (800) 477 5050. These installations require connecting a fuel line to our meter bracket and at least one permanent
natural gas appliance. Also, we need your help to access the building. If your township requires a pressure test inspection tag,
please verify this has been completed before requesting a meter set.

GAS MAIN AND UNDERGROUND PRIMARY ELECTRIC EXTENSIONS

GAS METERS

An additional construction charge of $3.00 per foot for all underground construction footage will be applied to gas and electric
facilities installed starting December 15, 2022 through April 1, 2023 . To help you avoid this charge, we have included important
dates and site requirements below. Please note that Electrical inspection is a requirement for construction for Electric and Joint
trench requests.

Applications/request for servicemust be received on or before November 1, 2022; the job site must be ready including inspection;
and all required permits, easements (if applicable) and estimated payments must be received on or before November 22, 2022.
(Please note that the November 22, 2022, payment deadline replaces the payment due date listed at the top of your invoice.)

If you are in the early stages of construction, please make sure your basement (or foundation) is backfilled, and the service route
from the building to the property line is leveled and sloped for appropriate grade. Please keep this route clear of all dirt and building
materials so that our employees can work safely and efficiently.

If you�re unable to meet the above dates or site conditions, you may want to consider installing conduit for your Consumers Energy
natural gas and/or electric service. Conduits that are properly installed and usable will not incur the winter charges.

A CMS Energy Company

WCC Letter 2022 One Energy Plaza � Jackson, MI 49201 � 800 477 5050 � ConsumersEnergy.com



AGREEMENT FOR INSTALLATION (Please return all pages of contracts)

ELECTRIC SERVICE NOTIFICATION:
GAS SERVICE NOTIFICATION:
ELECTRIC OH DISTRIBUTION NOTIFICATION:
ELECTRIC UG DISTRIBUTION NOTIFICATION:
GAS MAIN NOTIFICATION:
STREETLIGHT NOTIFICATION: 1065624490

CEM Support Center

(Form 861, Form 862 and Form 230 4 Page Document Each)
(Form 93, Form 94 and Form 95 2 Page Document Each)

TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:
POBoxCEServiceRequest@cmsenergy.com

OTHER:

Consumers Energy, Lansing Service Center, Rm. 122, 530 W. Willow St., P.O. Box 30162 Lansing, MI 48909 7662

(BOTTOM STUB IS REQUIRED FOR PROCESSING)

PLEASE RETURN THE CHECKED DOCUMENTS BELOW TO CONSUMERS
ENERGY IN THE ENVELOPE PROVIDED

TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:
POBoxCEServiceRequest@cmsenergy.com

NOTIFICATION REFERENCE NUMBERS

REQUEST FOR ELEVATED CUSTOMER DELIVERY PRESSURE

STANDARD LIGHTING CONTRACT
(MUST BE CERTIFIED BY CLERK)

SIGNED CUSTOMER ATTACHMENT PROGRAM (CAP) CONTRACT
(PLEASE ENSURE TO CHECK PAYMENT OPTION ON CONTRACT)

GO READY FORM (FORM 1250)
TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:
POBoxCEServiceRequest@cmsenergy.com

SITE READY PHOTO(S)

PAYMENT WITH INVOICE STUB

A CMS Energy Company
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Form 547 11-2014 
 

AUTHORIZATION FOR CHANGE IN STANDARD LIGHTING 
CONTRACT(COMPANY-OWNED) FORM 547  

  

 
Contract Number: 103035156878 
Consumers Energy Company is authorized as of _________________ by the Township of OSHTEMO, to 
make changes, as listed below, in the lighting system(s) covered by the existing Standard Lighting 
Contract between the Company and the Township of OSHTEMO, dated 10/2/2018.
 
Lighting Type: General Unmetered Light Emitting Diode Lighting Rate GU-LED 
 
Except for the changes in the lighting system(s) as herein authorized, all provisions of the aforesaid 
Standard Lighting Contract dated 10/2/2018 shall remain in full force and effect.
 

Notification Number(s):  1065624490 

Comments: 11479943 

Township of OSHTEMO 

By: ____________________________________________ 

(Signature) 

____________________________________________ 

(Printed) 

Its: ____________________________________________ 

(Title) 

This Agreement may be executed and delivered in counterparts, including by a facsimile or an 
electronic transmission thereof, each of which shall be deemed an original. Any document 
generated by the parties with respect to this Agreement, including this Agreement, may be imaged 
and stored electronically and introduced as evidence in any proceeding as if original business 
records. Neither party will object to the admissibility of such images as evidence in any proceeding 
on account of having been stored electronically.    



Form 547 11-2014 
 

RESOLUTION 

 
RESOLVED, that it is hereby deemed advisable to authorize Consumers Energy Company to make 
changes in the lighting service as provided in the Standard Lighting Contract between the Company 
and the Township of OSHTEMO, dated 10/2/2018, in accordance with the Authorization for Change in 
Standard Lighting Contract dated _________________, 
 

heretofore submitted to and considered by this   commission  council  board; and 

RESOLVED, further, that the _______________________ Clerk be and are authorized to execute such 
authorization for change on the behalf of the Township. 

STATE OF MICHIGAN 
COUNTY OF KALAMAZOO 
 
I, _______________________, clerk of the Township of OSHTEMO do hereby certify that the foregoing 
resolution was duly adopted by the 
 

 commission  council board of said municipality, at the meeting held on ___________________. 

 

 

___________________________ 

Dated: 

____________________ 

Municipal Customer Type: Township 

  



Form 547 11-2014 
 
 

 

GENERAL UNMETERED LIGHT EMITTING DIODE LIGHTING RATE GU-LED 
 

watt LED Cobrahead NA to Install at location LOCATION 1 -5; 
 

 

 







Please return completed checklist to one of the following:

E Mail: POBoxCEServiceRequest@cmsenergy.com
Fax: (517) 374 2424

Notification #: 1065624490

Service Address: SUNSET RD, KALAMAZOO

     If neither option is available, you can mail a completed application to Consumers Energy Service Request, Rm. 122,  530 W Willow St, Lansing MI 48906-4754

FORM 1250 3 2022 Page 1 of 1



 

 

 

 

 
Postmaster General Louis DeJoy 

The United States Postal Service 

475 L’Enfant Plaza S.W. 

Washington D.C. 20260 

TOWNSHIP ATTORNEY’S OFFICE 

7275 WEST MAIN STREET 

KALAMAZOO, MI 49009-9334 

PHONE: 269-375-7195 

FAX: 269-233-5410 

 

 

 

 

 

 

 

 

Re: United states Postal Service - Sorting and Delivery United Center, Oshtemo Township 

Kalamazoo County Michigan 

Dear Postmaster General, 

 

We are writing on behalf of the 24,000 residents of Oshtemo Charter Township. We are the 

fastest growing community in Kalamazoo County. We were extremely troubled to discover, from 

a representative of the National Association of Postal Supervisors, that a huge change is coming 

to our community, without notice or an opportunity, to comment. 

We have been told that the post office currently located on 9th Street, in our community, is going 

to be converted to a Sorting and Delivery Center. Based on the information we received this will 

result in hundreds of vehicles entering and leaving the site on a daily basis. We are extremely 

troubled by this for several reasons. 

First, there appears to be a total lack of transparency by the Postmaster General’s Office and a 

complete failure to comply with the Postal Accountability and Enhancement Act (Public Law 

109 – 435). To date, we received no notice, nor have we been asked to comment, on the 

proposal to locate this facility within our community. We object to not having been notified or 

given an opportunity to comment. We have a number of concerns about the location being 

considered for the United Center. 

The subject property being considered for transition to a Sorting and Delivery United Center is 

located on one of the busiest roads in our community. It is also located just South of the 

intersection of Stadium Drive and 9th Street. One of the busiest intersections in Kalamazoo 

County. The traffic problem is further exacerbated by the fact that the facility is located mid-

block without any traffic control devices to handle the increase in traffic. Our planners and 

engineers, on staff, have warned us of the likelihood 



that this facility will create a significant traffic hazard. What, if any, traffic studies have been done 

to determine whether or not this is the appropriate site for a Sorting and Delivery United Center? 

You need to be aware that the property being considered is located directly across the street from 

one of our busiest public parks. We are very concerned about the impact this will have upon 

individuals accessing the park as well as those using the park for recreational purposes. Was 

there any type of environmental impact study done to determine where the sorting and delivery 

center should be located? 

You should be aware that if you locate the United Center on 9th Street, in Oshtemo Township, that 

much of the traffic will be passing by not one, but two, schools in our community. It is our 

understanding that all this traffic must remain upon local roads and cannot use the Interstate 

Highway System. If that is the case, you will have a large number of students, accessing the 

schools in our area will be at greater risk due to this intense increase in traffic on 9th Street. 

You must reconsider your current proposal and take the appropriate steps to follow Federal Law 

and provide us with the opportunity for public input.  

When you reconsider your position, please take into account, the negative impacts that will also 

happen to the rural communities surrounding Kalamazoo. The loss of a Post Office in these 

small communities will be devasting. Moving mail faster, at the expense of the people, is not 

progress. 

 
 
 
 

Very truly yours, 

 

 

Oshtemo Charter Township Board 



7275 W. Main Street, Kalamazoo, MI  49009, (269) 216-5220, Fax (269) 375-7180, www.oshtemo.org 
 

 

Memorandum 
Date: 28 February 2023 

To: Township Board 

From: HR Board Work Group - Trustee Cheri Bell, 
Treasurer Clare Buszka, HR/Benefit Coordinator Sara Feister 

 
  Subject:         Consideration of Job Share Option for Parks Director 
   

 
 

 
Objective 
Proposed motion for consideration of the job share option for the Parks Director position. 
 
Background 
At the Township Board meeting on 02/14/23, Township Supervisor Libby Heiny-Cogswell gave notice of her pending 
retirement on 05/01/23. Libby also expressed an interest in the Parks Director position, in a part time, job share 
capacity with our current Parks Director, Karen High. The HR Board Work Group met on 02/23/23 to discuss this as a 
potential option.  
 
Motion to Consider 
The recommendation from the HR Board Work Group is that we evaluate our current Parks Director applicants, 
including Karen High & Libby Heiny-Cogswell. Upon the initial sort of the applicants, 3 out of 7 applications were 
identified as candidates we would like to interview for the Parks Director position (not including Karen High & Libby 
Heiny-Cogswell). If Karen High & Libby Heiny-Cosgwell are selected to hire, they would assume the job share 
classification and both work part time. If they are not selected for hire, the candidate who is selected will assume a full-
time position.  
 
Additional Information 

1. Advantages of job sharing: 
a. Flexibility in work schedules 
b. Greater exchange of skills & knowledge 
c. Less stress at peak times 

2. Disadvantages of job sharing 
a. Difficulties in replacing employees 
b. Challenges with finding compatible partners 
c. Additional employees to supervise 

 
Attached Information 

1. U.S Department of Labor guidance on job sharing 
 
 
Core Values 
Public Service, Sustainability, Professionalism, Integrity, Fiscal Stewardship 
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Job Sharing
Job sharing means that two (or more) workers share the duties of one full-time job, each working part time, or two or more
workers who have unrelated part-time assignments share the same budget line. The Fair Labor Standards Act (FLSA) does not
address job sharing. Job sharing is a matter of agreement between an employer and an employee (or the employee's
representative).

The benefits of job sharing are said to include increased morale and productivity. Job sharing can also be an attractive way to
recruit new employees and retain current ones. In order for a job sharing arrangement to be successful, however, both
individuals must be able to handle the position as efficiently as one person.
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Coverage Under the Fair Labor Standards Act (FLSA) Fact Sheet General information about who is covered by the FLSA.
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