
7275 W. MAIN STREET, KALAMAZOO, MI 49009 
269-216-5220     Fax 375-7180     TDD 375-7198

www.oshtemo.org

DOWNTOWN DEVELOPMENT AUTHORITY 
BOARD OF DIRECTORS – REGULAR MEETING 

MEETING WILL BE HELD IN PERSON 
AT THE OSHTEMO COMMUNITY CENTER 

6407 PARKVIEW AVENUE 

THURSDAY, SEPTEMBER 15, 2022 
12:00 P.M.  

AGENDA 

1. Call to Order

2. Approval of Agenda

3. Approval of Minutes: July 21, 2022

4. Public Comment on Non-Agenda Items

5. Treasurer’s Report:

A. June – July 2022 (unaudited)

6. Discussion of Potential Atlantic Avenue Extension Project

7. Holiday Décor

8. Project Updates
A. Stadium Drive Sidewalks:

i. North Side
ii. South Side

9. CIP Discussion

10. Other Items

11. Announcements and Adjournment

Next Meeting: November 17, 2022 
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OSHTEMO CHARTER TOWNSHIP 
DOWNTOWN DEVELOPMENT AUTHORITY 

BOARD OF DIRECTORS 
 

DRAFT MINUTES OF A MEETING HELD JULY 21, 2022 
 
The Oshtemo Charter Township Downtown Development Authority (DDA) Board of 
Directors held a regular meeting at the Oshtemo Community Center, on Thursday, July 
21, 2022. The meeting was called to order at approximately 12:03 p.m.  
 
Members Present: Grant Taylor, Chair, Bill Cekola, Themi Corakis, Treasurer, Libby 
Heiny-Cogswell, Rich MacDonald, Dick Skalski, Ryan Wieber, and Ryan Winfield, 
Secretary. 
 
Member absent: Stephen Dallas 
 
Also present: Iris Lubbert, Planning Director, Ryan Russell, Prein & Newhof, Anna 
Horner, Director of Public Works and Martha Coash, Recording Secretary. 
 
Guests present: Mr. Robert Redman and Mrs. Phyllis Lubbert. 
 
Agenda 
 
 Chairperson Taylor asked if there were any corrections or additions to the 
agenda. Hearing none, he asked for a motion. 
  
 Mr. Corakis made a motion to approve the agenda as presented. Mr. Skalski 
seconded the motion. The motion carried unanimously. 
 
Approval of Minutes: May 19, 2022 
  
 The Chair asked if there were additions or corrections to the Minutes of May 19, 
2022.  
 
 Mr. Corakis noted he was referred to as “Secretary” throughout the minutes, 
which should be corrected to “Treasurer.” He also noted a correction to the third 
paragraph on page 3, where he referred to a low spot in the concrete at the fire hydrant, 
but which is actually near Harmon Glass. He also noted the Minutes of the meeting 
reflected that Ms. Lubbert was to coordinate a separate meeting to consider the issue of 
who should maintain the driveway at Ted & Marie’s. 
 
 Ms. Lubbert acknowledged she had not coordinated a meeting, but will do so. 
 
 Hearing no further corrections, the Chair asked for a motion. 
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Mr. Corakis made a motion to approve the Minutes of the Meeting of May 19, 
2022 as corrected. Mr. Winfield seconded the motion. The motion carried unanimously. 

 
Public Comment on Non-Agenda Items 

 There were no comments. 

Treasurer’s Report 

 May – June 2022 (audited) 

 Ms. Lubbert presented the May – June 2022 Treasurer’s Report, explaining that 
$371.56 was collected in interest this cycle. Total interest earned was $1,332.81. She 
noted the income information has been audited; the actual carryover fund balance from 
2021 is $400,334 and has been updated and reflected in the report. Total property tax 
revenue collected is $218,099.81. Expenditures from this cycle total $225,486.39. The 
largest expenditure of $195,055.59 was for the final construction phase of the sidewalk 
on the north side of Stadium. Other expenditures from this cycle included general 
operating expenditures, payments for the zoning amendment project, annual 
contribution to ‘Music in the Park’, and engineering design work for the stadium 
sidewalk project. 

 She noted new road millage funds were incorrectly collected and credited to the 
DDA. The DDA is not allowed to capture funds for new roads as they were not included 
in the original plan. Although the DDA will be allowed to keep the funds for 2022, such 
funds will not be credited to the DDA in the future. She will check with the Township 
Treasurer as to what the actual arrangement is for other new mileages. 

Mr. Skalski made a motion to approve the Treasurer’s Report for May - June, 
2022 as presented. Mr. Cekola seconded the motion. The motion carried unanimously. 

 
Façade Grant Application – Robert Redman 

 Ms. Lubbert explained Mr. Robert Redman submitted a Façade Grant Application 
to the DDA Board for consideration. The request was for $5,000 to assist with the 
replacement of the roof, facia, and gutters of the commercial building at 6672 Stadium 
Drive. The total estimated project cost is $17,800. Staff reviewed the application and 
found it complete. The property and request meet the requirements of the DDA’s façade 
grant program.  

 Members felt the application met the guidelines for the Façade Grant program. 

Chairperson Taylor made a motion to approve grant the $5,000 as requested.  
Mr. Corakis seconded the motion. The motion carried unanimously. 
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Mr. Redman thanked the group for their support and noted he is trying to improve 
a little stretch of Stadium Drive by renovating two additional houses. He hopes to be 
done by this fall. 

 
Commissioners thanked him for his efforts. 

 

Discussion of Potential Atlantic Avenue Extension Project 

 Ms. Lubbert reported, based on direction given during past DDA closed sessions, 
the property acquisition subcommittee negotiated and entered into a purchase 
agreement for the property located at 6227 Stadium Drive. The contract was provided in 
the meeting packet for reference and the record. Closing is to occur on or before 
December 21, 2022. The DDA has 180 days to conduct property inspection and other 
due diligence to determine if the DDA wishes to close. She asked the Board to discuss 
the potential project, financing, and to provide general direction. She noted the 
discussion would impact the DDA’s budgeting for 2023. 

 Mr. MacDonald, on behalf of the property acquisition subcommittee, presented 
the latest updates regarding this potential project. 

 He acknowledged there will be a lot of unknowns when moving forward with the 
purchase, such as sources of funding, but the first step is to get the property under 
contract. He was directed to complete the contract and Chairperson Taylor to sign it. 
Improving public infrastructure is part of the Master Plan and the main reason for 
pursuing this project. Due diligence over the next 180 days will include engineering 
review and input, sourcing of funding and grants, review of title work combined with a 
survey, and an environmental study. These tasks will be worked on by the property 
acquisition subcommittee: Rich, Grant, Iris, Anna, and Libby. 

 They will need basic information to start planning: where the road exists, parcels 
that will be left over, what could become of value to recover some of the up-front costs. 
A closing will be scheduled, then the road will be improved, possible sales of property 
will come later. The Stadium south sidewalk project may be delayed in order to provide 
funding to help purchase the property. 

 The appraisal for the property was $820,000; the purchase price is $1,030,000, 
which did not surprise him. The real value of property is what a seller and buyer agree 
upon and this land is more valuable to the DDA than it might be to others. 

 If the DDA moves forward with the purchase, the next steps will be an 
environmental study and survey. The committee will start talking about what the 
remaining parcels could be and then their value, which will be critical to a financing 
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discussion. If the funding source recognizes a high value, they may see a lower 
potential risk.  

 Mr. MacDonald said part of the purchase agreement is for the occupant to stay at 
the property for two years from the date of closing, which gives the DDA an opportunity 
to build funds for two years. He noted TAP grants will not be available for some time. 

 Ms. Lubbert said the big picture steps are: 6/24 – sign contract; today – set draft 
budget for 2023 and review funding options. All other steps will be taken after due 
diligence is completed. The TAP grant application will be submitted in early spring of 
2024. She noted the Road Commission is on board. The 2022 budget does not need to 
be amended at this time. 

 Mrs. Phyllis Lubbert said she hoped residents would be included in discussions. 

 Ms. Lubbert said there will be public meetings held for both DDA businesses and 
the general public. 

 Mr. Corakis expressed concern about the difference between the appraisal and 
the purchase price, stressing the need to be frugal and noting he had heard from people 
in the general public that they did not like money wasted, citing the cost of the corner lot 
work. The costs involved need to be looked at very closely. 

 Mr. MacDonald said he feels the purchase cost reflects the situation. The DDA is 
more motivated than the seller. The appraisal process is similar to situations where a 
municipality acquires land for road infrastructure for land that was not for sale and the 
purchase price is not surprising. The DDA was established specifically to do these types 
of things. Infrastructure improvement is part of the Master Plan, which was developed 
with public input. Land acquisition and creation is exactly what we are here for. 

 Mr. Winfield confirmed infrastructure would be put in as part of the project. 

 Ms. Lubbert said it would include water and sewer and that a lot of infrastructure 
costs, likely 1.16 million dollars, would be paid for by the city and other entities and that 
a Highway Safety Grant may also be possible. 

 The DDA’s share, likely 1.4 million dollars, could come from DDA funds, possible 
partnership with the Township, with outside funding to be determined. 

 Mr. Cekola asked if a bank would support lending a higher cost than appraised. 

 Mr. MacDonald said a bank would consider loan to value and noted there have 
been several interest rate hikes and increases in construction costs since we began this 
project; numbers will need adjusting. There will be time prior to closing to consider o 
that issue. 
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 Chairperson Taylor said the first task is to identify the funds to acquire the 
property before the December 21, 2022 closing. 

 Ms. Lubbert said Township Attorney, Jim Porter, had prepared a memo regarding 
possible funding sources and was recommending bonding through a bank (10 years 
and kept under 1 million dollars to avoid increased lending costs). This method is 
allowed as a DDA. She read his memo (attached to these minutes) to the group. His 
recommendation was #3 on the list of options.  

 Mr. Cekola wondered whether the current owner would be responsible for 
property taxes during the two-year occupancy period. 

 Mr. MacDonald noted the owner will be responsible for any repairs needed 
during the two years, but the assessor will need to be consulted on the tax question. 

 The Chair suggested moving forward with the due diligence items, talking with a 
financial adviser regarding bonding options, and secure a bond in the fall. 

 Ms. Heiny-Cogswell said the Township Board needs to be brought into the loop 
on these plans. The last information they have is that the DDA would be moving ahead 
with their funding assistance on the Stadium Drive south sidewalk. Perhaps the best 
method would be to bring the acquisition/infrastructure plan to the Capital Improvement 
Committee which could then make a recommendation of support to the Township 
Board. She wondered when the appraisal would be shared with the owner. 

 Mr. MacDonald said he has not yet concluded is own review of the appraisal, but 
will share it with the owner very soon. Changes may be needed to proceed. 

 Ms. Horner noted environmental study cost will likely be around $9,000. 

 Ms. Horner noted there are a trillion federal dollars available for infrastructure 
projects and Safe Streets and Roads for All. The outlook for infrastructure funding for 
this project, which for which safety is a concern is optimistic and could be very helpful. 

 Mr. MacDonald noted it would be very beneficial to be “shovel ready” especially 
since infrastructure projects are a priority for the federal government during times of 
recession. 

 Ms. Lubbert added the parcels to be sold could also be used as an economic 
development tool. 

 Mr. Wieber said time is squeezed as we would need to provide bond sale notice. 
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 Chairperson Taylor said we will meet next in September and should have a 
decision on bonding then. We will inform the Board’s Capital Improvement Committee of 
revised plans at their August 9 meeting. After that we will go to the Township Board. 

Chairperson Taylor made a motion to move forward with the due diligence steps 
and to contact the municipal bond counsel. Mr. Cekola seconded the motion. The 
motion carried 7 – 1 (Mr. Corakis dissented due to the purchase price exceeding the 
appraised value.) 
 

Project Updates 

A. Stadium Drive Sidewalks 
 

i. North Side 
 
Ms. Lubbert indicated Ryan Russell of Prein & Newhof would provide an update 
of this project for the north side of Stadium Drive. 

 Mr. Russell said the project is complete. All that’s needed is to be sure grass 
grows and erosion is controlled. $10,000 is being held in case further work is needed. 
He indicated a walk-through had been done.  

 Mr. Corakis noted several items still needing to be addressed: a form board by 
Harding’s needs to be removed, there is a big valley by the curb at the Harmon Glass 
side, a cement pop-up there that occurred during the winter and a 2 x 4 that needs to be 
removed. The storm drain along the curb by the church also needs to be addressed as 
well as the door on the church turnaround. He said the white vinyl railings at the church 
look very nice. He also said there is a water issue at the Harmon Glass curb change. 

 He strongly reiterated his request for a meeting to discuss the water issue which 
will be expensive to fix, as well as determining responsibility for the maintenance of the 
driveway at Ted & Marie’s. 

 Chairperson Grant thanked Mr. Russell for his report.  

ii. South Side 

 Mr. Russell said the decision was made at the last DDA meeting to delay work on 
the south sidewalk until 2023 due to a short timeline to request bids, and that the work 
would not be able to be done this fall. It was agreed to discuss this again at the 
September meeting.  
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 Mr. MacDonald said some grants might become available with a delayed 
schedule and it was agreed a shovel ready design needs to be completed in order to be 
able to meet a timeline in case federal funding becomes available. 

iii. VC and Village Form Based Code Amendment 

 Ms. Lubbert said at the last DDA meeting the subcommittee shared an overview 
of the code amendments they had been working on with Wade Trim and the Township 
Planning Director. Board members were provided the drafted language to review. As no 
additional changes were requested, the VC and Village Form Based Code amendments 
will be on the July 28 Planning Commission agenda for consideration. 

 2023 Budget Discussion 

 Ms. Lubbert said, as in previous years, the process is for the DDA Board to 
recommend a draft budget to the Township Board. She provided a copy of the draft 
budget for 2023 and indicated a draft is due to the Township Supervisor by the end of 
July. The Township will then incorporate the budget into their review and approval 
process.  She highlighted numbers in the draft document requiring DDA Board 
discussion and action. They included a 2022 budget amendment to remove the 
$600,000 grant from the revenue line which the Township Board granted to the DDA to 
construct sidewalk on the south side of Stadium Drive. 

 The group reviewed the budget draft dated July 14, 2022 and changed the 
following line items:  

 -Current Real Property Tax was changed from $200,000 to $190,000 due mostly 
to the incorrect collection of new road millage that will not be included. 

 -Capital Outlay/Obligated Projects was zeroed out from $10,000. 

 -Loan Repayment: $95,000 was budgeted for property bond repayment 

 -Property acquisition was zeroed out. 

 It was noted a budget amendment will be needed for 2022 to adjust for the delay 
in constructing the south sidewalk on Stadium Drive. 

 Ms. Heiny-Cogswell said before that happens, the Township Board needs to be 
brought up to speed on the change of priority and how that may affect payback to the 
Township. 

Mr. Winfield made a motion to approve the 2023 Budget for referral to the 
Township Board with the changes as agreed upon by the group. Mr. Wieber seconded 
the motion. The motion carried unanimously. 
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Other Items 

 There were no other items to consider. 

Announcements and Adjournment 

 Mrs. Phyllis Lubbert, a resident of Huntington Run, said she is excited about the 
increased safety the Atlantic Avenue changes will provide. 

 With no further business to consider, Chairperson Taylor adjourned the meeting 
at approximately 1:35 p.m. 

  

 
Oshtemo Charter Township 
Downtown Development Authority 
 
Minutes Prepared: July 22, 2022 
 
Minutes Approved:    
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Memorandum Oshtemo
My 19, 2022

Downtown Development Authority

Iris Lubbert

Libby Heiny-Cog^vell
jAh)

James PorteiMV ^ <

DDA Finalicmg Options for Purchase of Property

Date:
.  CHARTER TOWNSHiP

● Estat-iished 1B39 ●To:

CC:

From:

Subject:

This Memo has been prepared a response to the DDA’s inquiry as to whether it can borrow

money for the purchase of the Kinney property on Stadium Drive. If the question is may the DDA

bon'ow money from a bank like any other bower and sign a promissory note the answer is no. If

the questions is whether the DDA can finance such  a purchase, the answer is maybe. The DDA’s

only has the authority to borrow money via the issuance of bonds. There are three different

methods of issuing bonds available to the DDA:

Option 1: To issue revenue bonds under the Revenue Bond Act (MCL 125.4213 and

125.4213a).

Option 2: Use the development program financing provisions of the Municipal Finance

Act (MCL 125.4216,subsection 1), which allows the Township (by resolution) to issue and

sell general obligation bonds and pledge its full faith and credit on behalf of the DDA.

Option 3: Use the Tax Increment Financing Act (MCL 125.4216) and sell tax increment

bonds.

There are three hurdles associated with Option one. The first is that the bonds would be

subject to the right of referendum (i.e., a citizen could circulate petitions and force a ballot issue

to determine whether the bonds may be issued). The second is that issuing revenue bonds requires

the approval of the Township Board. Third, the DDA will also have to then meet the statutory

requirements of the Revenue Bond Act (this is fairly complicated). Accordingly, Option one is not

Townsliip -Mlorney's Office
7275 VV, Main Street
Kalamazoo. Ml 49009

(269)375-7195
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necessarily the easiest way to move this process ahead; if referendum petitions are filed, there

could be a substantial delay in the ability to purchase the property.

Issuing bonds under Option two also has some issues. To issue these bonds, they have to

meet the requirements of the Municipal Finance Act. In addition, the DDA will have to submit an

estimate of the anticipated tax revenues, and other revenue, available for payment of the principal

and interest on the bonds to the Township.

Option three is perhaps the most straightforward method is to use Tax Increment Financing

Act. MCL 125.4216(2) would allow for the sale of tax increment bonds. The DDA would not

require the approval of the Township Board, nor the pledge of the Township’s full faith and credit

to issue these bonds. However, after talking with bond counsel, Mark Nettleton, this option would

require a municipal financial advisor (such as Bendzinski & Co.) to properly size the bonds and

satisfy a bank that the bonds could be repaid. The DDA would also likely need the assistance of

bond counsel to assist in the negotiated sale to the bank for the bonds. Please note that Mark

Nettleton said if the DDA exceeds $1 million in bonds the costs and expenses for the issue of the

bonds will increase substantially; he strongly suggested that the amount of bonds be below $ 1

million.

In order to move this project forward, I would strongly recommend that the DDA contact

Mark Nettleton of Mika Meyers, PTC in Grand Rapids (mnettleton@mikamevers.com; 616-632-

8048), or another attorney well versed in bond issues, and arrange to have them assist with any

further financing issues. I am also providing the contact information for Bendzinski & Co.

(http://wwvv.bendzlnski.com; 313-961-8222) out of Grosse Pointe, MI (who the Township has

worked with in the past) so that the DDA can contact them regarding their services as a municipal

financial advisor for this project.

Township Attorney's Office
7275 W. Main Street

Kalama/oo, Ml 49009

(269)375-7195
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September 7, 2022 

 

To:  DDA Board 
 
From: Iris Lubbert, AICP 

Planning Director  
 
Re: June – July 2022 Treasurer’s Report 
 
 
Attached you will find the Treasurer’s Report for June – July 2022, unaudited.  
 
$162.68 in interest were returned this cycle. Total interest collected is $1,170.13. Total Property tax 
revenue collected is $218,099.81.  
 
Expenditures from this cycle total $32,334.84. Expenditures included the $20,000 earnest money for the 
Atlantic Avenue expansion project property purchase, $3,450 for a property appraisal, a banner swap, 
landscaping fees, general operating expenditures, and engineering work for the north side of the Stadium 
Drive sidewalk project. 
 
Attachments:    June – July 2022 Treasurer’s Report 
  Invoices 
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REVENUES 2022 Budget Previous Activity Activity this Period Total Actual Revenue

Carryover (fund balance) $400,334.00 $400,334.00 $0.00 $400,334.00 actual 2021 end year

Property Tax Revenue $200,000.00 $218,099.81 $0.00 $218,099.81

Interest Earned $1,000.00 $1,332.81 -$162.68 $1,170.13

Loans/Grants $600,000.00 $0.00 $0.00 $0.00

Oshtemo Township - Southern Sidewalk Install $600,000.00 $0.00 $0.00 $0.00

TOTAL REVENUES $1,201,334.00 $619,766.62 -$162.68 $619,603.94

EXPENDITURES 2022 Budget Previous Activity Activity this Period Total Expenditure Available Balance Percent Used

Staff $2,000.00 $0.00 $0.00 $0.00 $2,000.00 0.00%

Supplies $500.00 $0.00 $0.00 $0.00 $500.00 0.00%

Postage $500.00 $0.00 $0.00 $0.00 $500.00 0.00%

Community Events $1,050.00 $1,050.00 $0.00 $1,050.00 $0.00 100.00%

Consultants $31,908.00 $10,434.75 $3,624.00 $14,058.75 $17,849.25 44.06%

Assistance with new projects $20,000.00 $3,502.25 $3,624.00 $7,126.25 $20,000.00 35.63%

Zoning Amendment $11,908.00 $6,932.50 $0.00 $6,932.50 $11,908.00 58.22%

Accounting & Auditing Fees $2,000.00 $1,735.00 $685.00 $2,420.00 -$420.00 121.00%

Legal Fees $2,000.00 $0.00 $405.00 $405.00 $1,595.00 20.25%

Legal Notices $500.00 $0.00 $0.00 $0.00 $500.00 0.00%

Water $1,200.00 $113.88 $62.10 $175.98 $1,024.02 14.67%

Electric $600.00 $293.72 $78.84 $372.56 $227.44 62.09%

Outdoor Decorations $5,000.00 $0.00 $0.00 $0.00 $5,000.00 0.00%

Repairs & Maintenance $17,800.00 $5,785.00 $4,010.10 $9,795.10 $8,004.90 55.03%

Stadium Drive snow removal $2,000.00 $0.00 $380.00 $0.00 $2,000.00 0.00%

Banner rotation/storage/maintenance $2,000.00 $380.00 $0.00 $380.00 $1,620.00 19.00%

Lawn care and maintenance $12,800.00 $5,405.00 $3,630.10 $9,035.10 $3,764.90 70.59%
Millard's Way snow removal $1,000.00 $0.00 $0.00 $0.00 $1,000.00 0.00%

Capital Outlay/Obligated Projects $1,096,111.00 $235,025.44 $3,469.80 $238,495.24 $857,615.76 21.76%

Stadium Drive Shared Use Path: N Construction + S Design $231,111.00 $222,792.44 $3,469.80 $226,262.24 $4,848.76 97.90%

Stadium Drive Shared Use Path: S Construction $600,000.00 $0.00 $0.00 $0.00 $600,000.00 0.00%

Loan Repoyment $200,000.00 $0.00 $0.00 $0.00 $200,000.00 0.00%

9th Street Sidewalk $30,000.00 $0.00 $0.00 $0.00 $30,000.00 0.00%

Façade grant program $10,000.00 $0.00 $0.00 $0.00 $10,000.00 0.00%

Car Charging Station $20,000.00 $12,233.00 $0.00 $12,233.00 $7,767.00 61.17%

OCC Wifi $5,000.00 $0.00 $0.00 $0.00 $5,000.00 0.00%

Capital Outlay/Land Acquisition $60,000.00 $0.00 $20,000.00 $20,000.00 $40,000.00 66.67%
TOTAL EXPENDITURES $1,161,169.00 $254,437.79 $32,334.84 $286,772.63 $934,396.37 24.70%

Remaining Funds $332,831.31

Estimated 2022 year end $350,000.00

DOWNTOWN DEVELOPMENT AUTHORITY 

Treasurer's Report 9-7-2022

Unaudited
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Page 1

ENGINEER II 3.00 116.00 348.00

Hours Rate

Billed
Amount

Invoice total 348.00

TERMS:  NET 30:  1-1/2%  PER MONTH SERVICE CHARGE ON PAST DUE ACCOUNTS

BILLING PERIOD: 6/26/22 TO 7/30/22

PROFESSIONAL SERVICES RELATED TO
DDA MEETING PREPARATION AND ATTENDANCE

OSHTEMO CHARTER TOWNSHIP

7275 W MAIN ST

KALAMAZOO, MI 49009-8210

Invoice number 69192

Date 08/08/2022

Project 2220298  ATLANTIC AVE REALIGNMENT 
& STADIUM CONNECTION
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Siqfrie dCrandall*t

Invoice Number:
Client lD:

109711
6870

Date: 0613012022

Payable upon receipt

4,305.00

246 E. Kilgo,e Road
Portage. Ml 49002-5599

www.siegfriedcrandall.com

Telephone 269-381-4970
600-876-0979

Fax 269-349-1344

$4,305.00

$0.00

$4,305.00

Cedified Public Accountants & Advisors

CHARTER TOWNSHIP OF OSHTEMO
7275 WEST MAIN STREET
KALAMAZOO, MI 49009

Professional services during the month of June 2022, which included the following:
J Gabrielse - 20.50 hours of accounting assistance, preparation of F65, Form 5572,
annual DDA reports and audit assistance @ 210 per hour for year-end assistance

Breakdown by fund:
101 - $2,810 lqqLg
107 - 135 ltlLlLt{
206 - 135 1{{tr5 -
207 - 135 r!Ht' - ,/
211 _ i35 r.${(rS
249- 135 1.lrul -o490- 135 - t'{qs '
491 - 'tss / T1o
900 - 550 rqqu,

dro

ID
trGtr [Vtr

JUL I I 202
$4,305 ril

New Charges:

Plus Prior Balance:

New Balance:

06t30t2022

4,305.00

0513112022

0.00

ut3012022

0.00

03/31t2022

0.00

02!2U2022+

0.00

Unpaicl balancos after ao clays subioct to interast at 1% pot month, minimum ol 51 .oo
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ESTIMATE
Quote for EV Charging Equipment & Installation

HAGE AUTOMOTIVE
2475 W GRAND BLVD

DETROIT, Michigan 48208
United States

Phone: 313-262-6722
Mobile: 313-209-1261

www.hageauto.com

BILL TO
Oshtemo Charter Township
Josh Owens
7275 W. Main Street
Kalamazoo, Michigan 49009
United States

jowens@oshtemo.org

Estimate Number: 350

Estimate Date: January 21, 2022

Expires On: February 28, 2022

Grand Total (USD): $1,204.00

Items Quantity Price Amount

JuiceRouter
Connectivity for JuiceBoxes

1 $499.00 $499.00

Data Connectivity
1-year Charger Data Connectivity

1 $180.00 $180.00

Shipping - JuiceRouter
JuiceRouter Shipping

1 $25.00 $25.00

Installation (Misc Materials)
Installation of Router for Pedestal connectivity

1 $500.00 $500.00

Total: $1,204.00

Grand Total (USD): $1,204.00
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September 7, 2022 

 

To:  DDA Board 
 
From: Iris Lubbert, AICP 

Planning Director  
 
Re:  Discussion of Potential Atlantic Avenue Extension Project 
 
 
Based on direction given during past DDA closed sessions, the property acquisition subcommittee 
negotiated and entered into a purchase agreement for the property located at 6227 STADIUM DR.  The 
DDA has 180 days to conduct a property inspection and other due diligence to determine if the DDA 
wishes to close. The property acquisition subcommittee will present the latest updates regarding this 
potential project to the DDA Board at their regular September 15th meeting. 
 
As requested, Staff has been in communication with Mark Nettleton and Bendzinski & Co to discuss 
financing options and project feasibility. Mark Nettleton outlined two potential options for financing, 
see attached email, recommending the second. Based on Mark’s recommendation Bendzinski & Co 
created a Schedule of Debt Service Requirements and a Schedule of Projected Revenues, Expenditures, 
Debt Service Requirements and Coverage. The assumptions were that the total land purchase will cost 
$1,200,000 and the cost to issue the Installment Purchase Contract (“IPC”) will be $25,000.00. $300,000 
were deducted that the DDA indicated they could contribute to come up with an IPC of $925,000. The 
DDA would be able to meet the Debt Service Requirements based on the assumptions described. See 
attached. 
 
 The DDA Board is asked to discuss the potential project, financing, and provide direction.  
 
Attachments: Email from Mark Nettleton, DSR memo from Bendzinski & Co. 
 
 
 
 
 
 
 
 
 
 
 
 

37



This page has been intentionally left blank for printing purposes. 

38



From: Mark E. Nettleton
To: Iris Lubbert
Cc: Libby Heiny-Cogswell; James Porter
Subject: Oshtemo Township DDA - Property Acquisition and Financing Options
Date: Tuesday, August 9, 2022 4:41:24 PM
Attachments: image001.png

CAUTION: External Email
Iris:
 
Good to speak with you, Libby and Jim this afternoon.  In our call we discussed two options with
respect to the proposed Stadium Drive/Parkview Ave property acquisition. 
 
I noted that the current DDA Development Plan and Tax Increment Financing Plan (the “Plan”),
which expires in 2034, only authorizes the DDA to issue revenue bonds to finance the DDA’s
activities.  Given the proposed property acquisition will facilitate a longer-term road reconfiguration
project, it does not seem likely that there will be revenues generated that will enable the DDA to pay
the debt service on revenue bonds.  As a result, the first option we discussed would be to have the
DDA/Township amend the Plan to expressly add that the DDA is authorized to issue tax increment
bonds to finance its activities, as permitted by the DDA statute (Part 2 of Act 57 of 2018 as
amended).  I noted, however, that amending the Plan will take time (several months) and may take
more time than is provided under the current real estate purchase agreement with the property
seller.  Once the DDA is authorized to issue tax increment revenue bonds, the DDA could sell and
issue the bonds and obtain the funds necessary to pay all or a portion of the purchase price of the
property. 
 
The other option we discussed would be to have the Township Board acquire the property from the
property seller and then lease the property to the DDA (and the DDA could then sub-lease the
property to the property seller (as is contemplated by the current purchase agreement)).  If the
Township acquired the property, the Township could then use an installment purchase agreement
(“IPA”) under the provisions of Act 99 of 1933, as amended (“Act 99”) to finance the acquisition of
the property.  A DDA is not authorized to acquire property using an Act 99 IPA.  An IPA is a three-
party agreement between the Township, the property seller, and a bank or lending institution
selected by the Township to provide the funds to the Township to enable the Township to acquire
the property from the property seller in accordance with the property purchase agreement.
 
I will prepare and send to you a letter or memo that can be provided to the DDA Board (and/or
Township Board) with respect to the options.  I will send the communication to you prior to my
departure for vacation on August 30.
 

Mark E. Nettleton 

Attorney
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Mika Meyers PLC

900 Monroe Avenue NW 

Grand Rapids, MI 49503

Tel: 616-632-8000

mikameyers.com

Direct Phone/Fax: 616-632-8048

Cellular: 616-745-0731

E-mail: mnettleton@mikameyers.com

Legal assistant:  Suzanne Cole 616-632-8079

Download vCard

This message is for the addressee only.  It may be confidential, and may include

communications protected by the attorney-client privilege, attorney work product protected

from discovery in litigation, and/or insider information regarding business transactions. 

Unauthorized use, disclosure or copying is prohibited, and may be unlawful.  If you have

received this message in error, please call the sender at (616) 632-8000 and delete the

message from your system.
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$925,000

CHARTER TOWNSHIP OF OSTHEMO

COUNTY OF KALAMAZOO, STATE OF MICHIGAN

INSTALLMENT PURCHASE AGREEMENT

SCHEDULE OF DEBT SERVICE  REQUIREMENTS

On a Calendar Year Basis

Total

Principal Interest Interest Principal

Due Interest Due Due & Interest

Year April 1 Rate April 1 October 1 Requirements

2023 60,000$                3.500% 14,928$                15,138$             90,066$                

2024 60,000                  3.500% 15,138                  14,088                89,225                  

2025 60,000                  3.500% 14,088                  13,038                87,125                  

2026 65,000                  3.500% 13,038                  11,900                89,938                  

2027 65,000                  3.500% 11,900                  10,763                87,663                  

2028 70,000                  3.500% 10,763                  9,538                  90,300                  

2029 70,000                  3.500% 9,538                    8,313                  87,850                  

2030 70,000                  3.500% 8,313                    7,088                  85,400                  

2031 75,000                  3.500% 7,088                    5,775                  87,863                  

2032 80,000                  3.500% 5,775                    4,375                  90,150                  

2033 80,000                  3.500% 4,375                    2,975                  87,350                  

2034 85,000                  3.500% 2,975                    1,488                  89,463                  

2035 85,000                  3.500% 1,488                    -                      86,488                  

925,000$              119,403$              104,475$           1,148,878$          

Assumptions: 

Bonds Dated: 10/15/2022

First Interest Payment: 04/01/2023

Number of Days: 166

Subsequent Interest Payment: 10/01/2023

Number of Days: 180

First Principal Payment: 04/01/2023

Projected Interest Rate 3.50%

17000 Kercheval Ave.  Suite 230, Grosse Pointe, Michigan 48230

PHONE: (313) 961-8222

The information contained herein was derived from sources generally recognized as reliable and does not

make any representations as to correctness or completeness and has in no way been altered except to the

extent that some information may be summarized, and is in no way intended to be a solicitation for orders.

9/7/2022https://bendzinski.sharepoint.com/sites/BendzinskiCo/Shared Documents/Shared/Clients/Charter Twp/Oshtemo/DSR 2022.09.06
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$925,000

CHARTER TOWNSHIP OF OSTHEMO

COUNTY OF KALAMAZOO, STATE OF MICHIGAN

INSTALLMENT PURCHASE AGREEMENT

SCHEDULE OF PROJECTED REVENUES, EXPENDITURES,

DEBT SERVICE REQUIREMENTS AND COVERAGE

(1) (2) Amount (3)

Projected Avaiviable Next  Year's

Tax Increment Operating For Debt Debt Service

Year Revenues Expenses Service Requirements Coverage

2021 $217,268 N/A N/A 0

2022 218,100 $53,550 $164,550 $90,066 1.83

2023 222,462 55,157 167,306 89,225 1.88

2024 226,911 56,811 170,100 87,125 1.95

2025 231,449 58,516 172,934 89,938 1.92

2026 236,078 60,271 175,807 87,663 2.01

2027 240,800 62,079 178,721 90,300 1.98

2028 245,616 63,942 181,675 87,850 2.07

2029 250,528 65,860 184,669 85,400 2.16

2030 255,539 67,836 187,703 87,863 2.14

2031 260,650 69,871 190,779 90,150 2.12

2032 265,863 71,967 193,896 87,350 2.22

2033 271,180 74,126 197,054 89,463 2.20

2034 276,604 76,349 200,254 86,488 2.32

(1) Based on the 2021 actual and the 2022 parroved budget and adding two percent 

      each year growth factor.

(2) Based on increasing operating eaxpenditures by three percent per year. We have 

      not included Capital Expenditures. 

(3) Based on the attached Schedule of Debt Service Requirements. 

17000 Kercheval Ave.  Suite 230, Grosse Pointe, Michigan 48230

PHONE: (313) 961-8222

The information contained herein was derived from sources generally recognized as reliable and does not

make any representations as to correctness or completeness and has in no way been altered except to the

extent that some information may be summarized, and is in no way intended to be a solicitation for orders.

44



 

 

September 7, 2022 

 

To:  DDA Board 
 
From: Iris Lubbert, AICP 

Planning Director  
 
Re:  Consideration of Holiday Décor Proposal 
 
Naylor Landscaping’s renewal proposal for decorating the 9th and Stadium corner park will be provided 
to the DDA Board for consideration at their September 15th meeting. 
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September 7, 2022 

 

To:  DDA Board 
 
From: Iris Lubbert, AICP 

Planning Director  
 
Re:  Project Update: Stadium Drive Sidewalks 
 
 
Ryan Russell with Prein&Newhof will be present to provide an update to the DDA Board. 
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September 7, 2022 

 

To:  DDA Board 
 
From: Iris Lubbert, AICP 

Planning Director  
 
Re: CIP Discussion 
 
 
Every year the Township is required to prepare a Capital Improvement Plan (CIP) that outlines the public 
structures and improvements planned to be completed in the following six-year period. This document 
is intended to help municipalities develop intermediate action steps for achieving key objectives in the 
community and is an ongoing planning instrument that influences Township decisions. Part of the 
Townships CIP includes a section for the DDA. 

At the DDA’s last meeting, the DDA’s budget for 2023 was discussed and submitted to the Township 
Board for consideration. The next step is taking the proposed 2023 budget and projecting project 
decisions forward.  A drafted CIP is attached for the Board’s consideration/discussion. For reference the 
DDA’s current proposed 2023 budget is also attached.  

Attachments: Proposed CIP – Incorporated Atlantic Ave potential purchase 
Proposed 2023 DDA Budget  
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DDA CIP PLAN (2023-2028)

REVENUES: 2023 2024 2025 2026 2027 2028
Property tax captures  $   190,000.00  $      193,800.00  $   197,676.00  $   201,629.52  $   205,662.11  $      209,775.35 
Interest  $       1,000.00  $          1,020.00  $       1,040.40  $       1,061.21  $       1,082.43  $           1,104.08 

Total Revenues:  $   191,000.00  $      194,820.00  $   198,716.40  $   202,690.73  $   206,744.54  $      210,879.43 

EXPENDITURES:
Operating expenditures  $     28,200.00  $        28,764.00  $     29,339.28  $     29,926.07  $     30,524.59  $         31,135.08 
Community Events  $       1,050.00  $          1,050.00  $       1,050.00  $       1,050.00  $       1,050.00  $           1,050.00 
Consultants  $     50,000.00  $                        -  $                      -  $                      -  $                      -  $                         - 
Holiday Décor  $       5,000.00  $          5,000.00  $       5,000.00  $       5,000.00  $       5,000.00  $           5,000.00 
Capital expenditures:  $     10,000.00  $        10,000.00  $     10,000.00  $     10,000.00  $     10,000.00  $         10,000.00 

     Corner Site Improvements/Parking  $                      -  $                      -    $                    -    $                    -    $                    -    $                       -   
     Stadium Drive Shared Use Path
     9th St Path  $                    -   

         OCC Wifi
         Car Charging Station
        Façade Improvement Program  $     10,000.00  $        10,000.00  $     10,000.00  $     10,000.00  $     10,000.00  $         10,000.00 
Property Acquisition  $     90,066.00  $        89,225.00  $     87,125.00  $     89,938.00  $     87,663.00  $         90,300.00 

Total Expenditures:  $   184,316.00  $      134,039.00  $   132,514.28  $   135,914.07  $   134,237.59  $      137,485.08 

FUND BALANCE:
Net change in fund balance  $       6,684.00  $        60,781.00  $     66,202.12  $     66,776.66  $     72,506.96  $         73,394.35 
Beginning fund balance (Estimated)  $     50,000.00  $        56,684.00  $   117,465.00  $   183,667.12  $   250,443.78  $      322,950.74 

Ending Fund Balance:  $     56,684.00  $      117,465.00  $   183,667.12  $   250,443.78  $   322,950.74  $      396,345.09 

2022: use 300k from savings for property purchase

CAPITAL 
IMPROVEMENT 

PLAN
2024 - 2028 ILLUSTRATIVE CAPITAL IMPROVEMENTS PLAN

51



52



REVENUES
2021 Budget 2021 Actual

2022 Budget 
Amended

2023 Proposed 
Budget

Carryover 676,434.31$         676,434.31$         463,619.00$         

Current Real Property Tax 252,077.69$         217,957.50$         200,000.00$         190,000.00$         

Interest Earned 1,000.00$             882.70$                1,000.00$             1,000.00$             
Loans/Grants -$                      -$                       600,000.00$         
TOTAL REVENUES 929,512.00$        895,274.51$         664,619.00$         191,000.00$         

EXPENDITURES
2021 Budget 2021 Actual

2022 Budget 
Amended

2023 Proposed 
Budget

Staff 2,000.00$             2,000.00$             2,000.00$             2,000.00$             

Supplies 500.00$                -$                       500.00$                500.00$                

Postage 500.00$                -$                       500.00$                500.00$                

Community Events 1,050.00$             1,050.00$             1,050.00$             1,050.00$             

Consultants 55,000.00$           592.50$                31,908.00$           50,000.00$           

Traffic Consultant, Road Design Engineering 7,500.00$             -$                       20,000.00$           50,000.00$           

Zoning Amendment 12,500.00$           592.00$                11,908.00$           -$                       

DDA Executive Director 35,000.00$           -$                       -$                       -$                       

Accounting & Auditing Fees 3,000.00$             2,750.00$             2,000.00$             3,000.00$             

Legal Fees 2,000.00$             1,110.00$             2,000.00$             2,000.00$             

Water 1,200.00$             847.80$                1,200.00$             1,200.00$             

Electric 600.00$                600.28$                600.00$                700.00$                

Legal Notices 500.00$                -$                       500.00$                500.00$                

Repairs & Maintenance 17,500.00$           12,554.05$           17,800.00$           17,800.00$           

Banner rotation/storage 2,000.00$             1,900.00$             2,000.00$             2,000.00$             

Lawn care and maintenance 12,500.00$           10,564.80$           12,800.00$           12,800.00$           

Millards Way snow removal 1,000.00$             89.45$                  1,000.00$             1,000.00$             

Stadium drive sidewalk snow removal 2,000.00$             -$                       2,000.00$             2,000.00$             

Holiday Décor 5,000.00$             4,505.90$             5,000.00$             5,000.00$             

Capital Outlay/Obligated Projects 747,792.00$         450,824.80$         1,096,111.00$      10,000.00$           

Corner site 1,356.00$             500.00$                -$                       -$                       

Stadium Dr sidewalk (S design/ N construction) 681,436.00$         450,324.80$         231,111.00$         

Stadium Dr sidewalk (S construction) -$                      -$                       600,000.00$         

loan repayment -$                      -$                       200,000.00$         

Facade improvment 10,000.00$           -$                       10,000.00$           10,000.00$           

OCC Wifi 5,000.00$             -$                       5,000.00$             -$                       

9th Street sidewalk 30,000.00$           -$                       30,000.00$           -$                       

Car Charging Station 20,000.00$           -$                       20,000.00$           -$                       

Property Acquisition 60,000.00$           -$                       60,000.00$           95,000.00$           
TOTAL EXPENDITURES 896,642.00$        476,835.33$         1,221,169.00$     189,250.00$         

2023 DDA Budget

Approved 7-21-22 by DDA Board
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