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DOWNTOWN DEVELOPMENT AUTHORITY 
Board of Directors 

 
Regular Meeting 

 
Oshtemo Community Center 

6407 Parkview Avenue 
 

January 21, 2016 
12:00 p.m. 

 
AGENDA 

 
1) Call to Order 

 
2) Election of Officers 

 
3) Approve Agenda 

 
4) Approval of Minutes: 

 
5) Treasurer’s Report: 

a. November-December, 2015 (unaudited) 
b. Approval of Invoices 

 
6) 9th Street Rear Access Drive Update 

 
7) Streetscape and Beautification Efforts Update 

a) Establish ongoing Subcommittee 
 
8) CITGO Station  

a) Consumers Energy Aerial Easement 
 
9) Grant and Loan Program Development 

a) Establish ongoing Subcommittee to review applications 
 

10) Flesher Field Concert Series – Sponsorship Request 
 
11) Any Other Business 
 
12) Announcements and Adjournment 



 

 

 

 

 

 

To:  DDA Board 
From: Julie Johnston  
Date: January 15, 2016 
Re: Treasurer’s Report 
 
Attached you will find the Treasurer’s Report through December 31, 2015, unaudited.   
 
In November and December revenues increased slightly from interest earned.  On the expense side, one 
invoice was paid to OCBA for Streetscape Design and Contract Documents in the amount of $1,598.96 for 
a total of $31,392.50.  A copy of the invoice is attached.  In addition, two invoices were paid to Siegfried 
Crandall for accounting services totaling $150.00 and one invoice was paid to S&T Landscape for 
maintenance in November totaling $248.00.  Quarterly billing from the Township for staff time and 
attorney fees has also been applied to the budget for this report. 
 
 
Attachment: Treasurer’s Report November - December, 2015 
  Invoices 



REVENUES 2015 Budget Previous Activity Activity this Period Available Balance Percent of Budget
Carryover $0.00 $0.00 $0.00 $0.00 0.00%
Current Real Property Tax $73,997.00 $78,442.20 $0.00 $78,442.20 106.01%
Miscellaneous $0.00 $0.00 $0.00 $0.00 0.00%
Interest Earned $300.00 $543.97 $360.18 $904.15 301.38%
TOTAL REVENUES $74,297.00 $78,986.17 $360.18 $79,346.35 106.80%

EXPENDITURES 2015 Budget Previous Activity Activity this Period Total Activity
Available Balance 

per Original Budget Percent Used
Staff $2,000.00 $1,500.00 $500.00 $2,000.00 $0.00 100.00%
Supplies $1,000.00 $0.00 $0.00 $0.00 $1,000.00 0.00%
Postage $500.00 $0.00 $0.00 $0.00 $500.00 0.00%
Streetscape Design & Contract Docs $38,297.00 $29,793.54 $1,598.96 $31,392.50 $6,904.50 81.97%
Accounting & Auditing Fees $1,500.00 $1,450.00 $150.00 $1,600.00 -$100.00 106.67%
Legal Fees $5,000.00 $840.00 $0.00 $840.00 $4,160.00 16.80%
Legal Notices $1,000.00 $0.00 $0.00 $0.00 $1,000.00 0.00%
Repairs & Maintenance $5,000.00 $3,039.50 $248.00 $3,287.50 $1,712.50 65.75%
Obligated Projects** $20,000.00 $3,700.93 $0.00 $3,700.93 $16,299.07 18.50%
Land Acquisition $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
TOTAL EXPENDITURES $74,297.00 $40,323.97 $2,496.96 $42,820.93 $31,476.07 57.63%

TOTAL REVENUES 2015 $79,346.35
TOTAL EXPENDITURES 2015 $42,820.93
NET BALANCE 2015* $36,525.42
*Month of December not yet closed by Township, final net balance may change.

TOTAL FUND BALANCE (December 31, 2015): $567,448.09

**Obligated Projects include Grant Loan Program ($10k) and Citgo site development ($10k)
**Commercial Rear Access Drive: $70,000?

DOWNTOWN DEVELOPMENT AUTHORITY 
Treasurer's Report November - December, 2015

unaudited











OSHTEMO CHARTER TOWNSHIP

7275 W. MAIN ST.

KALAMAZOO, MI 49009

OSHTEMO CHARTER TOWNSHIP

7275 W. MAIN ST.

KALAMAZOO, MI 49009

Item Description of Work Price Extension

Sales Order

Customer ID

Customer PO

LOCATION

Invoice Date

Salesperson

OT04

Steven J. VanderSloot

11/30/2015

Qty

PURCHASER

SignArt, Inc.

5757 East Cork Street

KALAMAZOO, MICHIGAN 49048

Phone:  800.422.3030   Fax: 269.381.0999

ATTENTION CONTACT

000616 Page 1 of 1

UM

Quotation #

0000858

0001980

INVOICE

1.00001 $380.00BANNER SWAPEA $380.00

Using one (1) man and 30' bucket truck, travel to township offices and swap out existing banners 

located on various utility poles in the village district. Return old banners to SignArt for storage.

Balance Due: $380.00

SignArt, Inc. Is An Equal Opportunity Employer

AMOUNT DUE UPON RECEIPT.

ALL ACCOUNTS PAST DUE MORE THAN 10 DAYS WILL BE SUBJECT TO

A SERVICE CHARGE OF 1 1/2% PER MONTH ON THE UNPAID BALANCE

(18% ANNUAL PERCENTAGE RATE PER  YEAR).

IN THE EVENT THIS INVOICE IS PLACED FOR COLLECTION

OR IF COLLECTED BY SUIT, REASONABLE ATTORNEY'S FEES AND/OR

COLLECTION COSTS SHALL BE ADDED.

* indicates a taxed item







 

 

 

 

 

 

To:  DDA Board 
From: Julie Johnston  
Date: January 15, 2016 
Re: Consumers Energy Aerial Easement Agreement 
 
Consumers Energy has requested an aerial easement over 6520 Stadium Drive, property owned by the 
Oshtemo Downtown Development Authority.  Per the DDA’s request, Township Attorney Jim Porter has 
reviewed the easement documents.  He indicates that the document is a standard easement agreement 
and has no issues or concerns with the execution of the agreement. 
 
Consumers Energy has requested that the easement agreement be executed by the DDA before the end 
of January.   
 
 
Attachment: Consumers Energy Letter 
  Easement Agreement 
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