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DOWNTOWN DEVELOPMENT AUTHORITY
Board of Directors

Regular Meeting

Oshtemo Community Center
6407 Parkview Avenue

March 19, 2015
12:00 p.m.

AGENDA

. Call to Order

Approve Agenda

Approve Minutes:
a. January 15, 2015 Regular Meeting

DDA Membership Changes

Treasurer's Report:
a. January-February, 2015 (unaudited)

9™ Street Rear Access Drive
Grant and Loan Program Development
Approval of Proposal from S&T Lawn Service for Landscape Maintenance

Streetscape and Beautification Efforts

10. CITGO Station Update

11. Any Other Business

12. Announcements and Adjournment

Next Meeting Thursday, May 21, 2015



OSHTEMO CHARTER TOWNSHIP
DOWNTOWN DEVELOPMENT AUTHORITY
BOARD OF DIRECTORS

MINUTES OF REGULAR MEETING HELD JANUARY 15, 2015

The Oshtemo Charter Township Downtown Development Authority (DDA) Board of Directors
held a regular meeting on Thursday, January 15, 2015. The meeting was called to order at
approximately 12:03 p.m. at the Oshtemo Community Center, 6407 Parkview Avenue.

Members of the Board of Directors present: Terry Schley, Grant Taylor, Fred Gould, Andy
Wenzel, Chip Everett, Jay Brown, Libby Heiny-Cogswell, Bruce Betzler, and Michael Lutke.

Members of the Board of Directors absent: Jack Siegel, Stephen Dallas, Maria Dacoba, and
Glenn Steeg.

Also present was Gregory Milliken, Planning Director.

Election of Officers

Chairperson Schley indicated he has prepared a slate of officers on a ballot for the 2015 election
based on the current officers, all of whom have indicated a willingness to continue in current
roles. He inquired if anyone else was interested in serving or if there were any nominations for
any of the offices.

The proposed slate of officers includes Terry Schley as Chairperson; Andy Wenzel as Vice
Chairperson; Fred Gould as Treasurer; and Grant Taylor as Secretary.

Mr. Taylor moved to adopt the proposed slate of officers as presented continuing the officers
from 2014. Mr. Betzler supported the motion. The motion was approved unanimously.

Approve Agenda

Chairperson Schley asked if there were any changes to the agenda. Hearing none, Mr. Taylor
moved to approve the agenda as proposed. Mr. Lutke supported the motion. The Chairperson
called for a vote on the motion, and the motion passed unanimously.

Approve Minutes

Chairperson Schley noted two changes to be made to the minutes on page 3 of the draft. Mr.
Taylor noted a spelling error on page two.
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Mr. Betzler moved for approval of the minutes of the special meeting of December 3, 2014 with
the proposed changes. Mr. Lutke seconded the motion. The Chairperson called for a vote on the
motion, and the motion passed unanimously.

Public Comment

Chairperson Schley noted that there were no members of the public at the meeting, so no public
comment would be taken at this time.

Treasurer’s Report

Mr. Gould presented the Treasurer’s Report for November and December. He said the report
presents anticipated revenues and expenses with few surprises. He stated there was no
significant revenue to report and that expenses were primarily administrative and included the
last invoice from Prein & Newhof for their current assignment at the Citgo site.

Mr. Gould also indicated that upon review of select pages from the Auditor’s report, it showed
the DDA was in good standing financially and was practicing sound financial practices.

Mr. Wenzel moved to approve the Treasurer’s Report. Mr. Betzler seconded the motion. The
motion was approved unanimously.

Chairperson Schley indicated that he requested the Auditor’s report in order to get it into the
record to show that the DDA was in good standing and because the DDA pays a portion of that
service. Ms. Heiny-Cogswell indicated that she will invite the Chair and others to the
presentation by the Auditor to the Township Board in the future.

CITGO Station Update

Chairperson Schley indicated that members were provided in their packets a proposal to update
the Due Care Plan for the Citgo site from Prein & Newhof. The DDA has known all along that
this would be required and that such a proposal would be forthcoming. Prein & Newhof
informed the DDA early in the process that such an update would be required as a result of the
demolition, and the proposed cost of $1200 is consistent with previous estimates.

Chairperson Schley stated the update to the Due Care Plan is necessary since there is no good
estimate for when redevelopment of the site will occur. Therefore, the DDA as owners of the
site must update the Plan as a result of the change to the site caused by the demolition. It will
then have to be updated again when the site is redeveloped. Since there is no guarantee when
that will occur, the prudent move is to make the amendment now.

Mr. Gould asked if the DDA located planters on the site if an update to the plan would be
necessary. Chairperson Schley said he did not believe so. Mr. Wenzel concurred. He indicated
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that the update is necessary at this time. He stated that simple, minor aesthetic improvements on
the surface would not require an update.

Chairperson Schley stated that if the DDA decided to undertake a more intense temporary use,
further inquiry may be necessary to ensure compliance.

In regards to the proposed contract, Ms. Heiny-Cogswell indicated that paragraph J should be
updated regarding ownership of records to ensure at least electronic records are kept at the
Township since there is no main office of the DDA. Chairperson Schley concurred and
discussed his practices for retention and storage of DDA records and sharing of information with
the Township Attorney.

Ms. Heiny-Cogswell moved to approve the proposal from Prein & Newhof for amendment to the
Due Care Plan dated January 5, 2015 for a not to exceed cost of $1200 including the amendment
to paragraph J regarding record retention as discussed during the meeting. Mr. Taylor supported
the motion. The motion was approved unanimously.

Streetscape and Beautification Efforts

Chairperson Schley indicated that the Township Board has authorized the DDA to enter into a
contract with OCBA and their partners for the Streetscape project. The Chairperson stated he
has reviewed the contract for the work and provided some comments on the proposed contract to
the consultant. OCBA is reviewing those comments and has not responded. When consensus is
reached, it will be presented to the Attorney for final review.

Chairperson Schley indicated he believes the DDA will be able to define the design for the
streetscape and beautification efforts in 2015 and begin investigating and defining funding
opportunities by the end of the year and early next year. He also believes that during that same
time period, the Board will be able to initiate efforts toward consensus building, partnership
development, and construction plan design.

On a related note, Ms. Heiny-Cogswell indicated that Texas Township leadership is exploring
sidewalks along 9th Street from N Avenue south to their DDA (Texas Corners). They have an
interest in seeing this effort is coordinated with Oshtemo non-motorized efforts on 9™ Street.
Their Planning Commission has a committee that is investigating this. She suggested having the
streetscape consultant contact Texas Township and work out how to iron out coordination.
Chairperson Schley stated he would pass that along.

2015 Budget

Mr. Milliken explained that the Township budget had been approved by the Township Board on
November 18, which included the DDA’s budget. There have been no substantial changes to the
proposed DDA budget from the projected budget that was recommended by the DDA in July.
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Chairperson Schley reviewed the revenues and funds available to the DDA and a rough forecast
loan and bond amount that could be received for future projects like the streetscape.

Mr. Wenzel asked about the grant and loan program and whether there were any stipulations on
how that works.

Mr. Taylor stated that he has been working on that as part of the subcommittee assigned to that
task. He indicated the point is to have funds available in the budget if the program can be
established and defined in 2015.

Mr. Betzler moved to approve the DDA budget for 2015. Mr. Wenzel seconded the motion. The
motion was approved unanimously.

9' Street Rear Access Drive

Chairperson Schley stated that he understands there is a meeting scheduled to review plans and
discuss the proposed rear access drive on Wednesday, January 21% and 2:30 pm.

Ms. Heiny-Cogswell confirmed that was the case. The purpose of the meeting was to update the
status, coordinate the design plans, and further the conversation between the Township and the
DDA in regards to this project. There are a few details that need to be clarified as construction
documents are developed.

Chairperson Schley confirmed that the subcommittee invited to the meeting included himself,

Mr. Taylor, and Mr. Lutke. Township Staff and the design consultant will also attend.
Chairperson Schley indicated that other members of the DDA were welcome to attend.

Grant / Loan Program

Mr. Taylor distributed information he had prepared and gathered regarding the grant and loan
programs offered by the Village of Paw Paw DDA. The DDA there offers incentives for projects
in four categories: exterior, fagade, interior, and demolition. Paw Paw offers grants up to $2500
with 50% match or loans up to $10,000 with interest 2% below prime. They also have incentives
to use businesses within the district. He said Paw Paw allocates $25-50,000 for this in their
budget. Since this is significantly more than currently budgeted for the program in Oshtemo, the
figures would need to be adjusted to work in Oshtemo.

Mr. Taylor indicated it appears to be a successful program and great for the businesses there.

Mr. Taylor thought that it might be best for Board members to review the information he
distributed and provide feedback for what could work in Oshtemo based on this model.

Mr. Milliken asked if the loans were offered in partnership with a financial institution or if the
money was loaned from the DDA fund. Mr. Taylor thought it came from the DDA.



Chairperson Schley suggested members should provide comments and suggestions to Mr. Taylor
within the next 30 days so he can then assemble those and make a recommendation to the Board
at the next meeting based on the comments and suggestions he receives. The Chairperson
indicated he sees some good ideas but needs time to think about it.

Mr. Taylor stated there would need to be a review committee established to review the
applications that are submitted which helps ensure the process is a little simpler and eliminates
the need for complicated guidelines.

Mr. Gould remembered that Ms. Dacoba talked about working with the City of Kalamazoo DDA
and their various incentive programs. He wondered if it was possible to learn from their example
or any others in the area or State.

Mr. Taylor said there may be others, but he has not really looked too much. He thought the Paw
Paw model was pretty straightforward and a good example to start with.

Mr. Milliken indicated that it is a good model and that this is something Paw Paw has done well
with. There are several others out there, and he offered to share some he is familiar with with
Mr. Taylor.

Chairperson Schley indicated that there may be a thought out there that these costs are the
responsibility of others. But on the other hand, if this is a process that can help the DDA as a
whole, then it is helpful.

Chairperson Schley gave DDA members a deadline of February 15 to get comments to Mr.
Taylor on this topic.

Mr. Wenzel indicated he liked the idea of partnering with a financial institution for the loans.

Mr. Brown suggested Schoolcraft or Plainwell have DDAs and might serve as good models as
well. Vicksburg would also be a good model.

Chairperson Schley added that when the program starts, it may not be perfect at first, but it can
be changed as needed.

Other Business

Chairperson Schley reminded Board members to keep their eyes open for day to day things they

see that may need to be brought to someone’s attention for improvement within the DDA area so
it remains a great place.
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Announcement and Adjournment

Mr. Brown indicated that the next meeting is on March 19, 2015 and not January 15, 2015.

Having exhausted the agenda, Chairperson Schley adjourned the meeting at 12:55 p.m.

Oshtemo Charter Township
Downtown Development Authority

Minutes Prepared: January 16, 2015

Minutes Approved: , 2015
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To: Downtown Development Authority
From: Gregory Milliken, AICP
RE: Agenda ltems

In this memo, | will provide a quick introduction to a few of the agenda items slated for discussion at
next week’s DDA Board meeting.

5. Treasurer’s Report

Due to illness that ran rampant through my household, | was out of the office a couple days this week.
Therefore, the Treasurer’s Report did not get completed in a timely fashion. A draft copy will be
emailed to all members as soon as it is completed. Between now and next week’s meeting, | will confer
with Treasurer Gould regarding the report, and you will have his commentary regarding the report at
your meeting. Thank you for your patience.

6. 9'" Street Rear Access Drive

A subcommittee of DDA and Township representatives has met and reached consensus on design
parameters for the proposed rear access drive, and the consultant is finalizing the design based on that
discussion. The next step is to complete the approval process through the Township Board and Planning
Commission and then commence on construction.

7. Grant and Loan Program Development

At our last meeting, Mr. Taylor presented some examples and options used by other communities and
DDA’s when offering incentives for private improvements in the form of grants and loans offered by the
DDA. Members were asked to provide comments and feedback. If you forgot or have not done so,
please do so immediately so Mr. Taylor can prepare his comments accordingly.

8. S&T Lawn Service Proposal

Included in your packet is a proposal from S&T Lawn Service to provide landscape maintenance services
for 2015. The cost of $248 per month is the same rate that was charged last year with the same services
provided. The cost is included in the budget for 2015.

7275 W. Main St.
Kalamazoo, MI 49009
{269) 375-4260
www.oshtemo.org
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LAWN SERVICE

Office: (269) 375-0334 Fax: (269) 375-2664
3393 SOUTH 6TH STREET » KALAMAZOO, MI 49009
www.stlawnservice.com

February 27, 2015

Re: Lawn Maintenance Proposal

Enclosed is the lawn maintenance proposal for the upcoming 2015 season. Upon approval, please sign, date and
return the original proposal to us by March 14™ 2015. Please retain a copy for your files.

If you should have any questions, please feel free to contact me at 375-0334.

Sincerely,

Jeff Triemstra

Enclosure

~ A
) Professional Service Since 1980 MEM;:@\
BBB. MNDA/
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LAWN MAINTENANCE PROPOSAL

3393 South 6th Street
Kalamazoo, MI 49009

Phone: (269) 375-0334 Fax: (269) 375-2664

Property Name Property Address Date
Oshtemo Charter Township Parkview Hall February 25, 2015
Contact Person TFax; Effective Dates
Karen High April 1, 2015 - November 30, 2015
Lawn Maintenance Additional Services
Price Per EXTRAS Price Per
Mulching of all beds &

Mowing & Trimming 3 248.00 Month tree rings Included Spring
Blowing of Walks/Lots & Debris Planting and Maintenance Spring &
Removal n/a of Annual Beds Included Fall
Weeding of Stone/Bark Areas Included

Per Application - 5 Total:

Fertilizer (4), broadleaf

weed control &

crabgrass preventer (1) .
Fertilizing/Weed Control Included Edging n/a Monthly
Tree and Shrub Fertilizing n/a Pruning n/a 2 Times/yﬁ
Spring Clean Up Included Onceinspring | |Brush Hog Service n/a Hour

Sprinkling System Start

Fall Clean Up Included Twice in fall Up & Shut Down n/a

Acceptance of Proposal:

The prices, specifications and conditions are satisfactory and are hereby accepted. You are authorized to complete the work as specified.

Authorized Signature

Date




S&T LAWN SERVICE, INC. QUALITY GUARANTEE

S&T Lawn Service, Inc. is committed to providing the highest quality service. If you are not
satisfied with the results of our service and notify us within three (3) days after the date of
service, we shall review the problem area and correct if deemed necessary.

STANDARD TERMS AND CONDITIONS

1. S&T Lawn Service, Inc. agrees to furnish labor and materials and is authorized by “authorized signer” to
service the property at the address shown on the front of this agreement. Authorized signer (“Customer™)
represents and warrants to S&T Lawn Service that he/she has the authority to grant S&T Lawn Service the
right to complete the services in accordance with this agreement. The services to be completed are detailed on
the front of this agreement.

2. Some services completed by S&T Lawn Service, Inc. may require the watering and/or fertilizing of the
material upon completion of contract. Customer agrees to assume all watering, fertilizing and maintenance
responsibilities. All warranties are null and void if maintenance is not strictly adhered to by customer.

3. Because the size of your property is a significant factor in determining the cost of S&T Lawn Service’s
services, S&T Lawn Service may increase the specified charges proportionally to reflect any additional costs
incurred should you add additional property under this agreement. If you do not agree to pay such additional
costs, S&T Lawn Service may terminate this agreement by providing you thirty (30) days advance written
notice. S&T Lawn Service shall not be obligated to service any additional property under this agreement until
additional costs have been agreed upon.

4. In the event you fail to make payment when due, S&T Lawn Service, Inc. reserves the right to terminate this
agreement. A late fee of equal to the lesser of 1.5% per month (18% A.P.R.) or the maximum interest rate
allowed by law will be charged on any balance unpaid over thirty (30) days. A service charge of $25.00 will be
charged for any returned check. Should it become necessary to bring an action to collect amounts due under
this agreement, you agree to pay all costs of such collection including reasonable attorney’s fees and court
costs.

5. You agree to notify S&T Lawn Service, Inc. in writing in the event that you sell the property which is subject
of this agreement. This agreement shall be terminated upon receipt by S&T Lawn Service, Inc. of your
written notice that you have sold the property.

6. S&T Lawn Service, Inc. is not responsible for any incidental, consequential, or special damages arising or
resulting from the performance or nonperformance of any obligations under this agreement.

7. This agreement constitutes the entire understanding between the parties regarding the subject matter hereof
and may not be modified by any terms on customer’s order form or any other document, and supersedes any
prior written or oral communication relating to the same subject. Any amendment or modifications to this
agreement shall not be binding upon either party unless agreed to in writing by an authorized representative
of each party.

8. Effort will be made to effect services in a consistent and timely manner. S&T Lawn Service shall not be
responsible for any delay or failure to deliver service caused wholly or in part by any cause not resulting from
negligence on the part of S&T Lawn Service, Inc., including but not limited to fire, flood, accident, labor
trouble, civil commotion, acts of terrorism, failure in equipment, product availability, inability to obtain fuel,
power and/or raw materials. Fuel surcharges may be applied in the event of significant cost increases beyond
the reasonable control of S&T Lawn Service, Inc.

9. This service agreement is only valid if accepted by the customer within thirty (30) days of the date submitted
to customer.

10. This service contract is subject to modification by us prior to acceptance by you.



